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MHUHHCTEpPCTBO HAyKHU U BBICIIEro oOpazoBanus PO

o o Dopma
VIIBSAHOBCKUH roCy1apCTBEHHBII YHHBEPCUTET

®-Pabouyast mporpamma JUCHUIUTAHBI

1. HEJIM U 3AJJAYU OCBOEHUSA JTUCHUITJIMHBI

Leaun ocBOeHNS JUCHUNJIMHBI:

Lenpto MUCHUIUIMHBI SBISETCS H3YYEHHE OCHOB COBPEMEHHBIX WH(GOPMAIIMOHHBIX
TexHonoruii. OCHOBHBIC TOHSTHS HH(DOpPMATHKHK; OOIIas XapaKTEpUCTHUKA MPOIECCOB cOOpa,
nepenayu, oOpabOTKM M HAKOIJICHUS HH(POpPMALMM MPH PEUICHUU 3a]ad MPOEKTUPOBAHUA.
W3yyeHne OCHOB ONEPAIMOHHBIX CHUCTEM, (aiJIOBBIX CTPYKTYp U  TIOJIb30BaTEIbCKHX
uHTepdeiicoB penakTopos U 6payzepoB. OCHOBHBIE IPUHIIMUIIBI Pa0OTHI B UHTEPHETE.

3agaum oCBOEHUS JUCHUIIMHBI:

B pesynbrare n3yueHus: TUCHUIUIMHBI CTYIEHTHI JOJKHBI IPUOOPECTH HABBIKH PabOTHI C
anmaparTHbIMU M [POTrPaMMHBIMHU CPEACTBAMU KM HMHCTPYMEHTAJIbHBIMU HHTETPUPOBAHHBIMU
cpenamu. Llenpro camocTosTeTbHONM PabOTHI ABISETCS MPOBEPKA YPOBHS YCBOCHHUS CTYACHTOM
IPUOOPETEHHBIX MPAKTUYECKUX HABBIKOB.

2.MECTO JUCHUIIJINHBI B CTPYKTYPE OIIOII

«IH(popMaLlMOHHbIE TEXHOJOTHUM» - oOs3aTenbHas  AMCLUUIUIMHA 0a30BOM dYacTu
yuyeoHoro miana (b1.5.10).

HucuuruinHa — «VHbOpMAaLMOHHBIE  TEXHOJNOTHM»  HU3ydaeTcs €O  CIeAYIOIIUMHU
JTMCIMIUTMHAME:  «AKanemudeckuid pucyHok» (OK-7), «Axamgemuueckas CKyJIbOTypa |
mactuyeckoe moaenupoanue» (OK-7).

Huctumumna «MHopMaoHHBIE TEXHOJIOTHIY MPEIIIECTBYET N3YUYEHUIO TUCIUTUIMH U
JanpHeimemMy (GOpMUPOBAHHIO COOTBETCTBYIOLIMX KOMIETEHIMH: «AKaJEeMHUECKUI PUCYHOK)
(OK-7), «Axkanemuueckas sxuBonuchk» (OK-7), «Ilcuxomoruss wu mnemaroruka» (OK-7),
«[IpoextupoBanue B auzaiine kocTioma» (OIIK-4), «KommbrorepHas rpaduxa B au3aiiHe
koctioma» (OIIK-6, OIIK-7), «IlnakatHas rpaduka» (OIIK-4), a takxe mpakTtuk - «IIpakTtrka
[0 TOJYYEHHUIO0 NPO(EeCCHOHAIBHBIX YMEHUH M OmbiTa NPO(ECCHOHATBLHOM AEATENbHOCTUY,
«IIpepaunnomuas npaktuka» u ['MA.

3. IEPEYEHb INTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110
JUCHUIIVIMHE, COOTHECEHHBIX C IVTAHUPYEMbIMH
PE3YJbTATAMU OCBOEHHUSA OCHOBHOM MPO®ECCUOHAJBHOM
OBPA3OBATEJIbHOM ITPOT'PAMMBI
Kon n HanmeHoBanue | IlepedeHb IIaHUPYyEMbIX PE3yIbTaTOB O0yUEHHs 10 TUCIMITIIMHE,

peanuzyeMoit COOTHECEHHBIX C MHAMKATOPaMH JTOCTHKEHUSI KOMIIETEHIIUN
KOMIIETEHIINH
OK-7 3HaTh: OCHOBHBIE TMOHATHS U KiaccuuKanuio WHGOPMAIMOHHBIX
CrniocobHOCTB K | TEXHOJIOTHI M OCOOEHHOCTH MX MPUMEHEHUs B JU3aiiHe; OCHOBHBIE
caMOOpraHu3allid | | almaparHble W NIpOorpaMMHBIE  CPEACTBAa;  BO3MOXHOCTHU
caM000paz0BaHMIO MCTOJIb30BaHUS MH(POPMAIIMOHHBIX TEXHOJIOTHH B cdepe anu3aiiHa.

YMeTh: paboTaTh ¢ pa3IMYHBIMU BUAAMHU WH(OpMAIUU; U3BIEKATh
MH(OPMAIIMI0O W3 PA3INYHBIX HMCTOYHUKOB (OT  MEPUOAMYECKOM
MeYyaTu JI0 AJICKTPOHHBIX KOMMYHHUKaIHi); CBOOOMHO paboTaTh Ha
MEePCOHAIILHOM KOMIIBIOTEPE.

BraneTs: HaBpIKaMU TTOMCKA U aHAIW3a WHOpMAITIU, HEOOXOIUMOMN
JUTSL IPUHSITHST PEUIEHUs; HAaBBIKAaMU MMOCTAaHOBKHU M pELIEHUs 3ajad,
CBA3aHHBIX C TPUMEHEHHEM WH(GOPMAIIMOHHBIX TEXHOJIOTHI B
Iu3aiHe.
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OIIK - 4 3HaTh: METONBI  TIOMCKA, XpaHEHUs, OOpabdOTKH W aHaIu3a
CriocoOHOCTh PIH(bOpMaI_[I/II/I U3 pas3IMYHbIX HCTOYHHUKOB U 0a3 JaHHBIX.
MIPUMCHSITh YMmeTh: npenctaBisaTh uHGoOpMmanmio B TpedyeMom Qopmare ¢
COBPEMCHHYIO HUCIIOJIB30BaHHUEM I/IH(l)OpMaI_II/IOHHBIX, KOMIIBIOTCPHBIX MU CCTEBBIX
mpUPTOBYIO TEXHOJIOT .
KYIBTYPY u | Bmagers: I/IH(bOpMaI_II/IOHHO-KOMMYHI/IKaHI/IOHHI)IMI/I TECXHOJIOTHUAMU U
KOMIIBIOTCPHBIC C YU€TOM OCHOBHBIX Tpe60BaHI/II71 HH(bOpMaHHOHHOﬁ 0e30IMacHOCTH.
TEXHOJIOI'NH,
IMPHUMCHACMBIC B
U3alH-
IIPOCKTUPOBAHNU
OIIK - 6

CnocoOHOCTh pemiaTh
CTaHIApTHBIE 3aJa4M
npodeccnoHanbHOM
JeSTEIbHOCTH
OCHOBE
WHPOPMAIIMOHHON U
oubmorpaduaeckoit
KYJIBTYpBI c
MIPUMEHEHHEM
MH(POPMAIIMOHHO-
KOMMYHHKAITMOHHBIX
TEXHOJIOTMH H  C
y4eTOM OCHOBHBIX
TpeboBaHU
MH(OPMAaIMOHHOM
0€30MacHOCTH

Ha

OIIK-7

CrniocobHOCTB
OCYIICCTBIISATh TIOMCK,
XpaHeHue, o0paboTKy

51 aHau3
uHpopMauu u3
Pa3TMYHBIX
HCTOYHHKOB U  0a3
JIAHHBIX,

MpEACTABIATh €€ B
TpedyemoM (opmare ¢
HCII0JIb30BaHUEM
WH(POPMAITMOHHBIX,
KOMITbIOTEPHBIX u
CETEBBIX TEXHOJOTHI

3HaTh: OCHOBHBIE TMOHATHS U Kilaccu(UKalMio MHGOPMAIMOHHBIX
TEXHOJIOTHI U 0COOEHHOCTH UX MPUMEHEHUs B U3aiiHe;

YMmeTh: paboTarh C pa3IUYHBIMU BUAAMHU UHPOPMALIUU; U3BJIEKaTh
MHGOPMALIMIO U3 Pa3IMYHBIX HCTOYHMKOB (OT  HEpUOAMUYECKOMN
Me4aTH /10 AJIEKTPOHHBIX KOMMYHHUKaIUi); cBOOOJHO paboTarh Ha
NIEPCOHAIBHOM KOMIIBIOTEDPE.

Brnaners: HaBbIKaMy MOMCKA M aHaJIM3a UHPOPMALIUU, HEOOXOIUMOM
JUISL IPUHATHS PELICHNUS;
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3. OBIAA TPYAOEMKOCTD JUCIUIIJINHbI

4.1. O0beM IMCHHUILIAHBI B 3a49€THBIX eIHHHUIAX (Bcero) 72

4.2. O0beM JUCHUILINHBI 10 BUAAM y4eOHO# padoTsl (B yacax)

KomnnyectBo yacoB (popma oOyueHHsT  0uHO-3a0UHAs

)

Bun yaeOHOM paboThI

B 1.4. mo cemectpam

Bcero no miany

1

2

1 2

3

4

Konraktnas pabota 34
00ydJaromuxcs ¢
npernojaBaTesieM B
cootBeTcTBHM ¢ YII

26

AynuTopHbIe 34
3aHSTHSL:

18

16

JICKIIUHU -

CEMHUHAaphI U 26
NpaKTHYECKHE
3aHATHUS

18

nabopaTopHbBIC -
pabOoThl, TPAKTUKYMBbI

CamocTosTenpHast 74
paborta

18

56

dopma TeKyuiero KounTponbhas
KOHTPOJIS 3HAaHUM 1 pabora
KOHTPOJIS
CaMOCTOSTEIILHON
paboTHI:
TECTHPOBaHUE, KOHTP.
paboTa, KOJUIOKBUYM,
pedepar u ap.(ue
MeHee 2 BUJIOB)

KypcoBas pabora -

Bunp: 3auer
IIPOMEKYTOUYHON
aTTecTanuu (3K3aMeH,
3a4er)

3auer

Bcero yacos 1o 108
JUCHUITIINHE

36

72

3.3. Conep:xkanue TUCHMIJINHBI (MoayJs.) PacnipenesieHue yacon
10 TeMaM M BHAaM y4eOHO# padoThI:

dopma 00yueHus OYHO-3304Has

Haspanue | Bcero

Buabl yueOHbIX 3aHATHH

dDopma
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pa3/ieioB U TeM TeKyLIero
AyIuTOpHBIE 3aHATHS 3ans KOHTPOJIs1
THA B caMo- 3HAHMH
MpakTie Jlaboparo | HMHTEP |cTOSATEBH
pHbIE aKTHB | a9 paGoTa
CKHe o
Jlexkiun padoThI, HOM
3aHSATHSA,
npaktuky | ¢opme
CEeMHUHAPDI
MbI
1 2 3 4 5 6 7
Pa3nea 1. IllonsiTe nHgopmMaTuKH
1.Nudopmanus 4 1 1 - - 1 -
u
001IeCTBEHHOE
pa3BUTHE.
2. IlepBuunbie 4 - 1 - - 1 -
MOHSATHUSA
UH(OPMATHUKH.
Pasjen 2. ApxuTeKkTypa nepcoHaJbLHOI0 KOMIbIOTEPa
3.0OcHOBHI 4 1 1 - 1 i
XpaHeHus
uH(popManuu B
KOMITBIOTEPE.
4. AnmnaparHble 4 - 1 - - 1 -
cpencTaa
KOMITBIOTEPHBIX
ceTen.
Paznea 3. [lporpammHuoe ob6ecniedyeHue KOMIbIOTEPa
5.Ionsarne 4 - 1 - - 1 -
IPOrpaMMHOTO
o0ecreveHusl.
Paznen 4. Onepanuonnas cucrema Windows
6.0CHOBBI 4 1 1 - - 2 -
rpaguyeckoro
uHTepdeiica
OTIEPAIIMOHHOMN
CHUCTEMBI
Windows.
7. bazogrkie 4 1 1 - - 2 -
MTOHSTHUSA "
cpencTaa
ONEPALIMOHHON
CHUCTEMBI
Windows.
8. CnpaBounas 4 - 1 - - 3 -
cucreMa
Windows.
9. ®aiinoBslii 4 - 1 - 3 -
MEHEJDKED.
Paznen 5. Cpeacrsa o6ciy:kuBanus onepanuoHHoii cucrembl Windows

10.AHTHBUpYCH 4 - 1 - - 2 -
bl€ CPE/CTBA.
11.ApxuBanus 4 1 1 - - 2 -
GaitnoBbIx
00BEKTOB.
12.VYxon 3a 4 - 1 - - 2 -
JTMCKOBBIMH
YCTPOMCTBAMH.
13.IIpocTeitmm 4 - 1 - - 3 -
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e HAaCTPOUKHU
OIepaluOHHOM
CHCTEMEL.

Pa3zgen 6. TekcToBbIE peaKTOPbI

14.TekcTOBBIN
R/elzg:[aKTo

ICroso
Word.

1

1

15.UnTepdetic
nporpammbel MS
ora.

16. Pabora ¢
TekctoM B MS
Word.

Pasznen 7. PaGora ¢ rpadgukoii

17. PabGora ¢
rpadukoi B
CUCTEME
Windows.

1

1

Pasjen 8. DiekTpoHHbIE TA0AUIIBI

18.
ONEeKTPOHHbBIE
Tabmuusl MS
Excel.

1

19.
CrannmapTHbie
NEeNCTBUS B
nporpamme MS
Excel.

20. ®opmysl B
MS Excel.

Pa3zngen 9. ba3bl 1aHHBIX

21. ba3sl
ma”HHbIX MS
AcCCesS.

1

22.
IIpoekTupoBaHu
€ U CO37JaHKe
CTPYKTYPBI
0a3bl JaHHBIX.

Pa3nea 10. OcHoBbl paGoTsl B UHTEepHeTe

23. OcHOBHEIE
TOHATHSA U
OnpeeIeHUsI.

1

1

24.
Ob6o3peBarens
Internet
Explorer.

25. Ilporpamma
Outlook
Express.

Hroro

108

26

74
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4.COAEP)KAHUE JUCHUILINHBI (MOLY.JIS)

Paznea 1. IlonsiTne ungopmMaruku.

Tema 1. UnopManus u o01ecTBEHHOE pa3BUTHE.

Nudopmanus u xuBast npupona Peus. [TucemenHocts. Kuuroneuaranue. Mexanuzamus
U aBroMaruzauus oOpaboTku wuHpopmanuu, HWupopmanuonnslii B3peB. I[losiBieHue
KoMIbloTepoB. JlanpHeiee pa3Butue cpeactB o0paborku uH(opmanuu. I[lepcoHanbHbIN
xomnbioTep 1 UuTepHert. [losiBinenne Hayku HHGOpPMaTHKA.

Tema 2. [lepBuuHbIe NOHATUA UHPOPMATUKH.

Wndopmanus, Nudopmanmonnas moxpens. AnroputMm. Kommbrorep. Knaccudukarus
KoMmnbroTepoB. Knaccugukanus KoMnpoTepoB 1o nokojgeHusM. Knaccupukanus KoMIboTepoB
1o npuMeHeHn0. OCHOBHBIE 00J1aCTH IPUMEHEHUsI KOMIIBIOTEpOB. [ uneprekct. MynbTumenua.

Pa3ges 2. ApxuteKkTypa nNepcoHaIbHOr0 KOMIIBIOTEPA.

Tema 3. OcHoBBI XpaHeHUs1 HHGOPMALMH B KOMIIBIOTEPeE.

TexcroBas nnpopmanus. Yncnosas nnpopmanus. ['padpuyeckas uapopmanus. Ayano- u
Buneounopmanusa. O6vem mamstu. Bumgel mamsatu B kommbiotepe. OmneparvBHAs MaMSTh.
Buemmnsas namsate. [Ipoueccop. Marepunckas muiara. Illuna. Cucremusiii 65mok. YerpoicTBa
BBOJa-BbIBOJA. [ucmiieit. KiaBuarypa. Manunynsatop «msiiiby. [Ipuntep. Jdpyrue ycrpoiictBa
BBOZIa-BbIBO/IA.

Tema 4. AnnaparHble cpecTBa KOMIIBIOTEPHBIX CeTei.

Jlvamm  cBs3u.  Knaccudukamust cereil mo  nmanmpHOCTH mepenadd. [IpormyckHas
cnocoOHocTh cetu. DyHKUMOHANBHBIE CTPYKTypbl cereil. CeMeHCTBO MepcOHaIbHBIX
xomnbiorepoB IBM PC. [Ipyrue apxutextypsl. [IpaBuia 6e3omacHoii paboTsl Ha KOMIIBIOTEPE.

Paznea 3. [IporpammHoe o0ecnieueHne KOMIbIOTEPA.

Tema 5. IlonsiTue MPOrPaMMHOI0 odecnedeHmsl.

CrpykTypa nporpamMMHoro oOecrnedeHus. CUCTeMHOE IpOrpaMMHOE OOecredeHue.
HNucTpymeHTanbHOe nporpaMMHoe oOecneueHue. [IpuxnanHoe mnporpaMMHoe oOecredeHue.
Bepcun u Momuduxaumm mporpamMm. PacnpocTpaHeHMe — MPOrpaMMHBIX — HPOJYKTOB.
OnepanvoHHbIE CUCTEMBI U UX OCHOBHBIE (YHKIIMU. TUIBI onepalioHHBIX cucteM. HTepdeiic
nojb3oBatens. TekcToBblil MHTepdeiic monb3oBatens. TaOnuuHbll MHTEp(eENC Moab30BaTes.
I'paduuecknit maTepdeiic nmonb3oBarens. [loustue Qaitma. [elictBusix daimamu. ATpuOyThbl
¢aiinos. I'pynnoBoe ums ¢aitnos. Karanor. Haznauenue u ctpykrypa karanora. [Tyt k daiiny.
Crnemnudukanus daiina.

Paznen 4. Onepanuonnas cucrema Windows.

Tema 6. OcHoBbI rpaduueckoro uurepdeiica onepannonnoii cucrembr Windows.

ITonatue o6wvexTa. OCHOBHBIE 3NIeMEHTHI rpaduyeckoro uHrepdeiica. Pabounii cros.
Oxkno. 3Hayok u spiablk. Kuomka. Ilanens. Mento. Ilanka. IlpunoxeHue u JOKYMEHT.
Texunueckue npuemsl padotsl B Windows. Menro. PasnoBuaHocTH MeHIO. OCHOBHBIE OIIEPAIHH
¢ MeH0. Hekotopsie ocobeHHOCTH CTPYKTYphI MeHI0. OkHa. PasHoBHaHOCTH OKOH. DOpMa OKHA.
OO6mas crpykrypa okHa. OCHOBHBIE OIEpallMd C OKHaMH. JluanoroBble OKHA. OJIEMEHTHI
yhpaBJeHHs B paboueil 30He mporpaMMHOro okHa. CTHIIb pabOThI C OKHAMU U SIPIIBIKAMHU.

Tema 7. ba3zoBbie NOHSATHS U CPEACTBA ONEPANIMOHHOI cucTeMbl Windows.

OCHOBHBIC TOHATHS, CBOWCTBA W Bo3MOkHOCTH WIindows. VYcraHoBKa Mporpamm.
Accoumnanmu ¢aiinoB. Tun u Brnagenen nanok. MacTtpymenranbheie cpencrea Windows. Bydep
obmena. MHuoromporpamMmubie Bo3MokHOCTH WIindows. MHOToIosIb30BaTelIbCKUe U CETEBBIC
Bo3moxkHocTH Windows XP. BritoueHne u BBIKIIOYEHUE KOMITBIOTEpA. YIIPaBICHUE CEaHCAMHU.
Bxurouenne kommbtoTepa. Hauanmo ceanca IlepexmioueHue ceaHca. 3aBeplIeHHE CeaHca.
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[Tepe3arpy3ka omnepanioHHOW cHcTeMbl. 3aBepiieHue padboTsl WINdOWS u  BBIKIFOYCHHE
KOMITbIOTEpA.

Tema 8. CnpaBounasi cucrema Windows.

CopaBounast cuctema Windows. OOrmias CTpyKTypa W BO3MOXKHOCTH CIIPaBOYHOMN
cucreMbl. Bbpi30oB crpaBouHoi cucteMbl. [lomydenue cnpasku B Windows XP. IlomyucuHue
crpasku B Windows 98. OcoOGeHHOCTH CIIPaBOYHON CUCTEMBI JIUATIOTOBBIX OKOH.

Tema 9. DaiiioBbIH MeHeIxKEP.

QaitoBsiid  Menemkep I[IpoBoanuk. HWepapxuueckuid CHHCOK pPeCcypcoB. 3aIyck
nporpammsel [IpoBoguuk. Ctpykrypa okHa I[lpoBoanuk. IlpeacraBinenue cmnmcka pecypcoB B
paboueii 30He. [lelicTBus B AepeBe manok. J[elicTBHsS B CIUCKE PECYPCOB.

Paznen 5. CpeacrBa o0c/1y:KuBaHus onepanuoHuoii cucremnr Windows.

Tema 10. AHTUBHPYCHBIE CPeICTBA.

O6mue cBegenust o Bupycax. IIpodunaktuka 3apaxenus Bupycamu. OCHOBHBIE
aHTHBHpPYCHbIE cpercTBa. [lakeT aHTHBHpYCHBIX- TiporpamMm Doctor Web. IMaker aHTHBHPYCHBIX
nporpamm NOD32.

Tema 11. ApxuBanus (paiijioBbIX 00bEKTOB.

OcHoBHble TIOHATUA apxuBauuu l[Iporpammbi-apxuBaropsl. Tumbl apxuBoB. Cpenctsa
apxusuposanus B Windows. Apxusarop Windows.

Tema 12. Yxo1 3a TUCKOBBIMU YCTPOHUCTBAMH.

Omnpenenenrne BEIMYMHBI CBOOOAHOrO ydacTka naumcka. Ouuctka gucka. IIposepka
pabounx moBepxHocTel nuckoB. [edparmenTamnus aucka. KonmupoBaHnue THOKHX JUCKOB. YXOJI
32 MAarHUTHBIM JIucKoM. DopMaTHpOBaHUE THOKUX TUCKOB.

Tema 13. IIpocTeiilne HACTPONKH ONEPANUMOHHOM CUCTEMBbI.

OcnoBuoe wMento Windows. CtpykTypa oCHOBHOro MeHio. Omepanuu B MEHIO.
HacTtpoiika menro. [lonydyenue cnpaBoyHoi HHpOpMAIMN O KoMIlbioTepe. MI3MeHeHne y4eTHBIX
nanHbIX. Hactpoiika natel m Bpemenu. Hactpoiika odpopmienus Pabouero crona. Hactpoiika
BHEIIIHETO BUJAa OCHOBHOI'O MeHI0. HacTpoiika cBoicTB nmanok. Hactporika Kop3uHbI

Pa3ges 6. TexcToBble peJaKkTOpBI.

Tema 14. TexcroBslii penakrop Microsoft Word.

Hasnauenue u ocHoBHBIe Bo3MoxkHOCTH MS Word. 3amyck u 3aBepuienue pabotsr MS
Word. CnpaBounas cuctema MS Word. TTonyuenue cripaBku ¢ OMOIIBIO OIS, 3a71aTh BOIPOC.
[Tonyuenue cripaBku y momoriHuka. [lonyuenue ctannaptHoii cpaBku. KoHTekcTHast cripaBKa.

Tema 15. UnTepdeiic nporpammbr MS Word.

OmneparmonHoe MeHro. PaGouas 30Ha. MHCTpymenTansHble ma”enu. OOnacth 3amad.
[opusoHTanpHas W BepTHKaibHasg JuHEWKH. Crpoka coctosHus. IIpocTteiiline HacTpOUKHU
untepdeiica MS Word. BeiOop HHCTpYMEHTANBHBIX IaHeNnel. YIpaBieHHe BBIBOIOM JIHHECK.
Oxno Ilapamerpsl. Pexumbl pabotsl ¢ gokymeHTamu. OOBIUHBIN pexum. PexxuMm pasmeTku
cTpaHuIbl. Pexxum npeasaputenbHoro npocmMotpa. ITomHosKpaHHBIH pexxuM. PexxuM cTpyKTypbl
nokymeHTa. Pexum cxembl nokymeHTa. Pexxum BeO-noKkymeHTa. PexxuMm mpeaBapUTeIbHOTO
npocMoTpa BeO-cTpaHulbl. MacmtabupoBanue padboueit 30ub1. DaitnoBeie oneparun. Co3nanue
nokymeHnTta. OTKpbITHE IOKyMeHTa. IlepeMerieHusi MeXIy OKHaMH OTKPBITBIX TOKYMEHTOB.
Omnepanuu coxpaHeHus JOKyMEHTa. 3aKphITHE TOKYMEHTA.

Tema 16. Padora ¢ Tekcrom B MS Word.

BBon HOBOTrO TekcTa. PegakrupoBanue Tekcta. @parMeHThl U UX Bblienenue. [leiictus ¢
dparmenramu. [loBrOopeHwe, OTMEHa W - BO3BpaT u3MeHeHHWH. [ledyaTh JOKYMEHTOB.
[IpenBaputensHblii mpocMmoTp. Hampasnenune Ha mneuyars. DopMarupoBaHHE JIOKYMEHTA.
®opmarupoBanrue cuMBOJiOB. @opmarupoBanue ab3aueB. PopmarupoBaHue cTpaHull. CTHIIb.
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Pabora ¢ tabmunamu. Co3ganue Tabnuu. Ilepememenust B Tabnune. BBogu penaktupoBanue B
tabnuue. BeineneHue siueek, CTpoOK U CTOJIOLOB Tadmuibl. JeHcTBUS HaJ COAEPKUMBIM SUEeK,
CTPOK M cTonO1oB. Pacmonoxenue TaOnuipl Ha cTpaHule. PacronoxeHne JaHHBIX B sUEHKe
Tabnuupl. M3mMeHeHue cTpyKTypbl Tabmuipl. Pasnuunble onepauuu ¢ Tabnuuamu. [pyrue
BO3MOYKHOCTH IIOJATOTOBKM TEKCTOB. 3akjaaku U mepexoabl. Ilouck m 3ameHa. ABTOTEKCT U
Apro3amena. Cnwucku. bykBuma. BcraBku. IlpoBepka mnpaBonucanusi. CuUHOHUMBL. Pexum
ucrpasiaeHui. MakpoKOMaHbl.

Pasnen 7. PaGora ¢ rpaduxoii.

Tema 17. Pa6ora ¢ rpadukoii B cucteme Windows.

PaznoBunHOCTH KOMIBIOTEpHOU Trpaduku. I'paduueckue popmarsl. CpenctBa paboThl C
rpadukoii. I'padmueckuii pegakrop Paint. HasHaueHne ¥ OCHOBHBIE BOZMOXXKHOCTH pEIaKToOpa
Paint. 3amyck penakropa Paint u 3aBepiieHue ero pabotel. CTpykTypa okHa pemaktopa Paint.
daiinossie onepanuu. OOmuUil MOPAIOK padOTH HaJ pUCYHKOM. OCOOEHHOCTH HCIIONB30BAHUS
OTACTHHBIX MHCTPYMEHTOB. YIaJeHHE 3JIEMEHTOB puUcyHKa. Pabora ¢ ¢parMeHTaMH pUCYHKOB.
Jlpyrue BO3MOXHOCTH pemaktopa Paint. Tlpumoxenuss makera MS Office mis pabotsl ¢
rpaduxoii. [Iporpamma Microsoft Photo Editor. IIporpammsr Document Scanning u Document
Imaging. DnemenThl BekTopHO# rpaduku. OCHOBHBIC MOHSITUS BEKTOPHOU rpaduku. BekropHas
rpaduka B TeKCTOBOM perakrope MS Word.

Paznen 8.97exkTpoHHbIe TA0AMIBI.

Tema 18. DiexTponnsbie Tadauubl MS Excel.

Hasnauenne u ocHoBHbIe Bo3MokHOCTH MS EXcel. 3amyck u 3aBepiieHue pabOThI
nporpammbl MS Excel. CripaBounas noxcucrema MS Excel. Murepdeiic mporpammer MS Excel.
Pabouass kuura MS Excel. Tekymias stueiika. [Ipocreiimue nactpoiiku nporpammbl MS Excel.
WUnctpymenraneubie nanenu. OxHo. [lapamerpsl. Pexumbl pabotel ¢ nokymeHToM. PDaiinoBbie
oneparuu. [ToarotoBka k nevaru.

Tema 19. CranaaprHsie aeiictBus B mporpamme MS Excel.

[Tepememenus no paboueit kaure. Boa ganHbix B sueiiku Tabmuisl. [lupuHa u BeicoTa
aueiiku. PemaktupoBanue copepkumoro sueiiku. JloGaBnenue mnpumeyaHuil. Coaepxumoro
sa4yeiiku. Beinenenue @parmeHToB. ABro3anonHeHue. KonupoBaHue M mepeMelneHue.
CoptupoBka. BcraBka u ynaneHue sueek, cTpok U cTonOuoB. dopmarnpoBaHHE aHHBIX.
Onepanuu Haja 6onbIMMH Tabauuamu. Onepanuy ¢ pabouuMH JIMCTaMU.

Tema 20. ®@opmyant B MS Excel.

ABroMaru3zanus BbIYHMCIEHUN. ABTocymMMHpoBaHue. Onepaunu U QyHKuuu. OmuoOKu B
dopmynax. Apromepecuer. OTHocuTenbHass M alcomtoTHas anapecauus. [Ipumep co3naHus
tabuibl B MS Excel. luarpammer B MS Excel. O6rmue cBeenus o quarpammax Excel. Oomruit
HOPSIOK co3laHus auarpaMmbl. Pabora ¢ mMactepom moctpoeHus auarpamm. CraTucTuueckas
00paboTka 1aHHBIX ¢ omorbio MS Excel.

Pa3gen 9. ba3bl naHHBIX.

Tema 21. Ba3el nanunix MS Access.

OcHOBHBIE TIOHATHS W OTNpeneicHus. Ha3HaueHne W HEKOTOpble BO3MOXKHOCTH MS
Access. 3amycku 3aBepiieHue padotel mporpammbl MS Access. CnpaBounas noacuctema MS
Access. UnTepdeiic mporpammbr MS Access. TIpocreiimme HacTpoiiku mporpammbl MS Access.
@DaiisIoBbIE ONIEPALIUH.

Tema 22. IIpoekTHpOBaHME U CO3JaHHME CTPYKTYPHI 0a3bI JAHHBIX.

[IpoexTupoBanue cTpykTypbl Oa3bl. Co3manue 0a3bl JaHHBIX C TMOMOIIBIO MacTepa.
Coznanne Tabmuibl 0a3pl JaHHBIX. BBOM M pemakTupoBaHHWe NaHHBIX B Tabmumax. Pabota ¢
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dopmamu. Co3mnanue hopMbl. BBog u penaktupoBanue 3amuceil ¢ moMmornbio ¢popmel. [Touck u
3anpocsl. [louck B Tabnuie 6a3el 1aHHBIX. Turbl 3ampocoB B Access. Co3znanue oT4eToB. Pexxum
aBrooryera. Co3anue oryeTa ¢ MoMoIIbio Mactepa. [ledars otuera.

Pasnen 10. OcnoBbl padorsl B UHTEpHeTe.

Tema 23. OcHOBHBIE IOHATHS U ONPeIeTeHHS.

IP-anpec. Jlomennsniii agpec. Y3en Wurepnera. [lomyuenue noctymna k HHTepHery.
Nudopmammonnsie  pecypcel  WuTepHera. Bceemupnas mnaytuHa. DJIEKTpOHHAs — IMOYTA.
DOneKTpoHHBbIE JOCKH oOBsiBIeHud. Tenexkondepenmuu. Ilepecwiika daitnoB. HHTEpHET-
nenpKepsl. YnaneHHsii qoctyi. [louck cepsepos. basel nanneix B HTepHere. [loakntouenue k
HNurtepuery.

Tema 24. O6o3peBaren Internet Explorer.

Hasnauenne u ocHoBHble Bo3mokHocTH Internet Explorer. 3amyck mporpammer Internet
Explorer u 3aBepmienne ee pabotel. CrpaBounas cuctema Internet Explorer. Uurepdeiic
nporpammbl  Internet Explorer. CraproBas crpanmima. 3ampoc pecypca. Ilepemerienue 1o
runepcceikaM. llepemernienust mo paHee MpPOCMOTpPeHHBIM cTpaHunaM. llanka W36panHOe.
Pabora ¢ comepxannem crpanusl. [louck B Ilayrune. 3arpyska ¢aiinoB nz Cern. @opymsl u
00CYyXKICHHUS.

Tema 25. IIporpamma Outlook Express.

Hasnauenne u ocuoBubie ¢ynkimu Outlook Express. 3amyck mporpammbr  Outlook
Express. CnpaBounas moncucrema mporpammel. Outlook Express. Mutepdeiic mporpamMmsi
Outlook Express. Axapecnas kuura. Pabora ¢ o6jactsamu ocHoBHOro okHa. Co3smaHue
coobmienuii B mporpamme Outlook Express. ITpocmotp coodiienus. OTBET Ha COOOIICHHE.

5. TEMbI IPAKTUYECKNX U CEMUHAPCKHUX 3AHSATUM

Pasgea 1. llonssTe nugopmaTukm.
Tema 1. Hudpopmanus u oOuecTtBeHHOoe pa3ButHe (popma mnpoBeaeHus —
MIPAKTUYECKHE 3aHATHUSA).
Bonpocel k Teme:
1. Kakyio ponp wurpaer uHdopmaius B xuBoil mpupoxne? Kaxue neiictBus c
uHpopMaLuei, OCyIeCTBISIOT KUBbIE OPraHU3MBbI?
2. Yro moHmMaercs 1moj HocuTeneM wuHGopmanmuu? YKaKUTE TPaIUIOHHO
HCIOJIb3YEMBbIE YEJI0BEKOM HOCUTENN UH(OpPMAIIUH.
3. VYkaxure cpelcTBa, MIPUMEHSBIIUECS YEIOBEKOM Il 00paboTku HH(pOpMAIIUU 110
MOSIBJICHUSI KOMIIBIOTEPOB. B uem ux ocobeHnoctu?
4. Kak omnpexnensercss ObicTponeiictBue kommbioTepa? UYto ompenenser s3ta
BeNTMYMHA?
5. OxapaxTepusyiTe JIeKTPOHHBIHN 3Tall B Pa3BUTHH UHPOPMATHKH.
6. Ilpocnenure CBsI3p MEXIYy W3MEHEHHSIMH B CPEICTBAX M CIIOCO0AX XpaHEHUS M
00paboTKu HHPOPMALIMK U OOIIIECTBEHHBIM Pa3BUTHEM.
7. VYKaXuTe OCHOBHBIC MPEAMOCHUIKH TMepexoaa K 6€30yMakHOU HHPOpPMATHKE.
8. OnumuTe 0CHOBHBIE 0COOCHHOCTH NEPCOHAIBHBIX KOMITBIOTEPOB.

Tema 2. IlepBuunble noHATHA UHpoOpMATUKHU (popma MPOBENEHUS - MPAKTUUYECKUE
3aHATHUA).
Bonpocsl k Teme:

1. Yto noHumaeTcs o1 TepMUHOM «HH(DOpMAIHSI»?
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2.Uro Ha3wiBaeTcsi komom? Kakue ObiBaroT kombl? Ilouemy IBOWYHBIN KOJ HA3BIBACTCS
MalIMHHBIM?

3. OxapakTepusyiiTe OCHOBHBIE OIlE€pAalliH, BHIIOIHIEMbIE Ha/l HH(OpMaIueii.

4. Yto Ha3zwIBaeTCs arpuOyToM, Mojenbio? B dem 3akimrowaercs abctparupoBaHue? Uto
MIOHMMAETCS O] a/IEKBaTHOCTBIO MOZENN?

5. [IpuBeaute npumepsbl UHGOPMALTMOHHBIX U MATEMAaTHUYECKUX MOJIEIICH.

6. UTo moHMMAaEeTCs MO/ TEPMUHOM «aJITOPUTM»?

7. IlpuBenute npuMepsl aIrOpuTMOB.

8. YkaxxuTte BO3MOKHbIE CIIOCOOBI 331aHUSI aJITOPUTMOB.

9. MaiiTe onpeaeneHre TEPMUHAM «IIPOTPaMMay U «JTaHHBIE

Pa3ges 2. ApxuteKkTypa NepcoHaIbHOr0 KOMIIBIOTEPA.

Tema 3. OcHoBbl xpaHeHusi mHpopManuu B KommbloTepe (popma mpoBeneHHs -
MIPaKTUYECKHUE 3aHATHS).

Bomnpocsl k Teme:

NookrwdpE

o

9.

10.
11.

12.
13.

Tema

JlaiiTe onpeeseHne MOHATHIO «apXUTEKTypa KOMIIBIOTEPay.

Uro Ha3wiBaeTcs nHTEpdeiicom?

Urto noHuMaeTcs Moj anmnapaTHeiM obecriedeHreM KoMITbioTepa?

Uro HazweiBaeTcs 6utomM? OnumuTe ero GyHKIUH.

Uro HazwiBaeTcs Oaiitom? OnuinuTe ero GyHKIIUH.

CpaBuuTte MeXy co00i1 OUT 1 GaitT. YeM OHM MOXOXKH U YeM OTIUYAIOTCS?

Kakme pasnoBuaHoctd wuH(OpManuMd MOTYyT OBITH 3alUCaHbl B IMaMATU
KOMIIbIoTEpa?

Uro HazwiBaeTcs (hOpMaTOM JIaHHBIX ?

Kakwue TekcroBbie (hopMaThl BaM H3BECTHBI?

Kak B komnbroTepax xkoaupyercs rpadpudeckas uHpopmanus?

JlaiiTe  ompeneneHUs  TOHATHSM  «IIHUKCEID»,  «pacTpy»,  «pa3pelaronias
CIOCOOHOCTBY, «CKAHUPOBAHUE

Oxapaxkrepusyiite rpaduueckuii popmar BMP.

Kakune mynsrumenuitHbie opMarhl JaHHBIX BaM U3BECTHBI?

4. AnmapatHble cpeIcTBa KOMIBIOTEPHBIX ceTell ((popma mnpoBeneHus -

MIPaKTUYECKHUE 3aHATHS).
Bomnpocesl k Teme:

1.

2.

o~

o

0

Kakue yctpoiicTBa OTHOCATCS K amnmaparHOMYy OOECIEUYEHHIO KOMITBIOTEPHBIX
ceTei?

Uto HazbiBaeTCsl MUHUEH CBSI3U? UTO MOMKET MCIONH30BATHCS B KaUeCTBE JTUHUU
cBsA3U?

Kakue ObiBatoT cetn? [lo xakuM mnpu3HaKaM CETb OTHOCIT K TOH WJIM WHOM
rpymme?

JlaliTe XapaKTepHUCTUKY JIOKAJbHBIM CETSIM.

Uto Ha3biBaeTcsi cerMeHToM ceTu? [l 4Yero HyXHbl MOBTOPUTEIU U
peTpaHCISTOPHI?

JlaliTe XapakTepUCTUKY TOPOJICKUM CETSIM.

Kakoe ycrpoiicTBO HEOOXOAMMO Il  TIOJCOCIMHEHHMS] KOMIBIOTEpa K
nH(popMaIrMOHHON ceTn uepe3 TenedoHHYI0 ceTb? Kakyio ponb urpaer 3to
YCTPOHCTBO?

JlaiiTe XapaKTepUCTUKY PETUOHAIBHBIM CETSIM.

JlaiiTe XapakTepuCTUKY TII00aTbHBIM CETSIM.
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10.

11.
12.
13.
14.

Uro Ha3bIBAaCTCA MPOIYCKHOH CIIOCOOHOCTBHIO ceTH? B Kakux eIWHUIAX OHa
u3mepsiercsi? HazoBuTe TumoBble 3HAYEHHS] MPOMYCKHOW  CIIOCOOHOCTH
COBPEMEHHBIX CETEH.

UTto oTHOCHTCS K pecypcaM KoMIbroTepa?

Kaxkue pecypchl cuuTaroTcsi CETeBbIMH, a KAKUE — JIOKAJTbHBIMU?

Uro Ha3wiBaeTcs ceppepom? Kakue ObIBalOT cepBephI?

Kakue koMnbroTephl CYMTAIOTCS IPOrPAMMHO-COBMECTUMBIMU?

Pasnea 3. [IporpammHoe o0ecnieueHue KOMIbIOTEPA.

Tema 5. IlonsiTHe MporpaMMHoOro odecnevyeHus (hopma NpoBeeHUS — MPAKTHUECKUE
3aHATHUA).

Bomnpocsl k Teme:

1.
2.
3.

o oA

Kakyto posnb urparot nporpammsl B paboTe KOMITbIoTepa?

Jaiite onpezeneHue NOHATUIO «IIPOrPaMMHOE 00€CIIEUEHUE».

Kakum 06pa3oM MOXHO y3HaTh Ha3HAYCHHE, OCHOBHBIE BO3MOXHOCTH M CIIOCOOBI
yIpaBjIeHUs IporpaMmmamu?

Yro monuMaercs moj repMunamu Software u hardware?

Urto oTHOCHUTCS K pecypcaM KoMIibrotrepa?

CpaBHUTE MeXAy COOOH copep)kaHUE IOHATHH «ammaparHoe obecreueHue»,
«IpOrpaMMHOE 00ECIIEUEHHE» U «PECYPChl KOMIIBIOTEPAY.

JlaiiTe ompeznereHHe MOHATHIM «IIAKeT MPOrpamMm», «IIporpaMMHasi CUCTEMay,
«IIPOTPaMMHBIN TPOLYKT.

Paznen 4.0nepauunonnas cucrema Windows.

Tema 6. OcHoBbl rpadguyeckoro uHTepdeiica onepanmmonnoii cucremnr Windows
(dbopma . mpoBeEeHN — MPAKTHUECKUE 3aAHITHS).

Bomnpocesl k Teme:

1.
2.

ok w

© ~

10.
11.
12.
13.
14.
15.

[MTouemy onepanmonnyto cucremy Windows HasbiBatoT rpaduieckoit cpeaoii?

B uem cymHocTh oObekTHOro mnoaxoaa? OOBACHUTE TMOHATUA «OOBEKTY,
«CBOMCTBO 00BEKTa», «1oBeAeHHEe o0bekTay. IIpuBenurte npumepbl 0ObEKTOB U
OIMILMUTE UX CBOWCTBA U MOBEICHHUE.

[Mepeunciante OCHOBHBIC ANIEeMEHTHI rpaduueckoro narepderica Windows.

Jaiite onpeaeneHne NOHATHAM «Pabounii CTOM» U «OKHOY.

J1st uero Hy>kHBI OKHa Moit kommibrotep u Kop3una?

JlaiiTe onpeneneHns MOHATUAM «3HAYO0K» U «IPJBIK». YeM OHU OTIMYAIOTCA IPYyr
oT npyra?

. Kakue 3nauku Moryt Haxoautbes Ha PaGouem cromne?

UYro HazpiBaeTcsa KHONKOW? Kak OHa BRIMIAUT U AJI 4ETO UCIOJIB3yeTcs?

JlaliTe  ompenesneHUss  HOHATHSAM  «aHENIb»,  «MHIUKAToOp»,  «00JacTb
YBEIOMIICHUI.

Jlj1 9ero UCIob3yrTCsl MEHIO?

Jl1 9ero NCnosb3yroTCs Hanku?

YeM oTiiMyaeTcsl CUCTEMHAs Nanka OT Hanku ¢ aitnamu?

Onumure nepapXudecKyro CTPYKTypy Marok.

UYro HazbIBaeTcs GailioBbIM 0OBEKTOM?

UYTto Ha3bIBaETCS MPUIIOKEHUEM, JOKYMEHTOM?
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Tema 7. ba3oBble MOHATHS W CpeAcTBa onepanuoHHoii cucrembl Windows (dpopma
MIPOBEJCHUS — MPAKTUYECKUE 3aHATHSA).
Bonpocsl k Teme:
1. Jlns dyero Hy»KHa M KaK BBIMOJIHIETCS] perucTpaiys NporpamMm B oreparronHoil cucreme? Yto
IIPOMCXOJUT BO BPEMsI perucTpanuu?
2. Jlaiite ompeneneHHe TMOHATHIO «IOKyMEHT». UTo mozapa3ymeBaeTcs IOJ accolranueit
daiinoB?
3.Yro monpaszymeBaerca mon turoM nanku? Kakue Tumbl manok cymiectByiotr? Kro siBisercs
BiazenblieM nanku? Kakue nanku cuuTaroTcs JMYHbIMU?
4.]1nst vero HyxeH Oydep oomena? Kakue oneparuu ¢ Oypepom BaM U3BECTHBI?
5. B yem 3akirovaeTcss MHOTOMOJIb30BaTenbekuil xapakrep Windows?
6. UTo Takoe yueTHbIE JaHHBIE MOJIb30BATEINS U KTO UX Ha3HAYaeT?
7. Jlnd 4ero HY)KHO BXOJIHOE€ MMsl IOJIb30BaTeNsl U Kak OHO ¢opmupyercs? s dero HyxeH
napoJib U Kak oH ¢popmupyercs?
8. UTo MOHMMAIOT MO/ pa3rpaHUYEeHUEM J0cTymna?
9. Kakue OpIBatoT yueTHble 3anucu? B uem paznuuus Mexay HUMu?
10. Yro moHuMmaeTcs moja BXoAoM B cucteMmy? UTto mpoucxoaut .mpu Bxoze? UTo Takoe BHIXOA U3
cuctembl? UYto Takoe ceaHnc?
11. Yro Takoe mMpOTOKOJ U KaKOBa €ro Pojib B HHPOPMALIMOHHBIX CETAX?

Tema 8. CnpaBounasi cucrema Windows (dopma mpoBeneHHs - MPAKTHYSCKUE
3aHATHUSA).
Bomnpocel k Teme:
1. lna dvero mpenHa3HaueHa crpaBodHas cucrema Windows? Onwuimmre ee CTPYKTypy H
OCHOBHbBIE BO3MOKHOCTH.
2. OxapakTepusyiiTe OCHOBHBIE CHOCOOBI TONYYEHHUS CIPAaBOYHONH HWH(POpPMAIMM B IICHTpE
crpaBkH 1 moaaepskku Windows.
Onummre cnocoOb! 00palleHus K LEHTPY CIPAaBKHU U MOIEPKKH.
OnuirTe mopsIoK BHIOOpa TEMAaTHYECKOTO pasjieia B IIEHTPE CIIPABKH.
Onumure CTPyKTYpy U CIOCOOBI pabOThI C TEKCTOM TEMAaTUYeCKOro pasjera.
Kak 1 xoria MOXXHO MOJTy4UTh HH(GOPMALINIO, CBI3aHHYIO C TUIIEPTEKCTOBOM CCHIIIKOM?
Uro Takoe BCIUIBIBAIOLIEE OKHO M KaK €ro 3aKpbIBalOT?
OnumuTe CTPYyKTypy U BO3MOXKHOCTH TIIOCCAPHSL.
Onumute cnocoObl paboThI ¢ TIIOCCAPUEM.
10. Kakue Buabl MOHMCKa MPEIyCMOTPEHbI B LIEHTpe chpaBku? UYTO Takoe MOIHOTEKCTOBBIM
MOMCK?
11. OnwumuTte CTPYKTYpy MaHEIN pe3yIbTaToB MMOMCKa U CIIOCOOBI pabOThI C HEH.

©ooNoOAW

Tema 9. ®aiisoBblii MeHemKep (popMa NpoBeIEHUS - IPAKTUUYECKUE 3aHATHS)
Bonpocsl k Teme:

Onunrre Ha3HAYEHUE U OCHOBHBIE BO3MOKHOCTH mpoBoHKKa Windows.

Uto noHuMaeTcs 1oj KOpHEM JIepeBa, POAUTENLCKUM U JOUEPHUM 00BEKTOM?
Yro Takoe cucTeMHas namnka?

Yro HaxoAUTCA HA BEPXHEM YPOBHE CIIUCKA PECYPCOB?

Kakune 00beKTHI SBISIOTCS TOUEPHUMU TI0 OTHOIICHHIO kK Pabodemy ctomy?
Onumure cTpykTypy okHa [IpoBogHuKa.

7. Yrto moHMMaeTcs MoJ AepeBoM narnok? Uem oTiaudaeTcs AepeBo Marok OT CIUCKa pecypcoB?

ok wnE

8. Omummure MOPAJOK BKIIFOYCHUS U BBIKIIIOUCHUA PEXXUMaA OTO6pa)KeHI/I$[ manenu [lankw.
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9. Ilepeuncnure BO3MOXKHBIE CIIOCOOBI IMPEACTABICHHS CIHCKAa pecypcoB B okHe I[Ipo-
BOJTHUKA.

10. Oxapakrepu3yiiTe crmocod mpencTaBieHus crucka pecypcoB Juadumsm. Korma moxker
UCIIOJIB30BaThCs ATOT croco0? Kak oprann3oBars mpocMoTp (ailiioB ¢ H300paskeHUSIMH B
pexKUME CIIaiaoB?

11. Onummute BO3MOXHBIC JCUCTBUSA B JepeBe-manok. OmHUImuTe CrocoObl MepeMeneHui
MEXy CTPOKaMU JiepeBa Marok.

Paznen 5. CpencrBa o0ciy;kuBaHusi onepanuoHnoi cucrembl Windows.
Tema 10. AHTUBHpPYCHBIE cpeacTBa ((hopma MPoBEACHUS - MPAKTUICCKUC 3aHITHSA).
Bomnpocsl k Teme:
1. Otkpoiite koHTekcTHOe MeHio 3Hadka SplDer Guard u BbIOepuTe B HEM KOMaHIY
VYnpasnenue. Ha Bxiiagke YnpapieHre OKHa 03HAKOMBTECH C COCTOSIHUEM U PEKUMaMU 3arpy3KH
CTOpOXa, 3aTe€M 3aKpOITE ITO OKHO.
2. B xontekctHOM MeHio 3Hauka SplDer Guard Beibepute xomanay IlpoBepku. Ha Bkimamkax
ITpoBepka u JleiicTBUS OKHA O3HAKOMBTECH C PEKUMaMU MTPOBEPKH, 3aTEM 3aKPOUTE 3TO OKHO.
3. Bamycrute nporpammy-noaudar Dr. Web. O3HakoMbTech ¢ €€ ClpaBOYHON CHCTEMOM.
4. OTtkpoliTe OKHO HAcTpoeK moyimdara W O03HAKOMBTECh C YCTAHOBICHHBIMH DPEKUMAMHU
MIPOBEPOK, 3aTE€M 3aKPOUTE ITO OKHO.
5. C nomomuipto nmporpammsl Dr.WWeb npoBepsre Ha Hauuue BUPYCOB Bce (ailiibl THOKOTO JHCKA.
[TIpocMoTpuUTE OTYET O pe3yabTaTax MPOBEPKH.
6. C nomomipto nporpammbel Dr. Web npoBepbTe Ha Hanudue BHPYCOB Bce (aitinbl nucka D:.
[TIpocMoTpuUTE OTYET O pe3yabTaTax MPOBEPKH.
7. C nomoribio cripaBouHo# cuctembl Dr. Web 03HakOMbTeCh ¢ UCTIONIBb30BaHHEM BKIAJAKH THITBI
oxna Hacrpoiiku Dr. Web.
8. Iposeprre ¢aitnel ¢ pacmmpennem doc Ha auckax A: m C:. IIpocmoTpuTe OTYET O pe-
3yabTaTax MPOBEPKH.
9. IlpoBeprre Bce mporpammubie daitnel Ha aucke C:. IIpocMoTpuTe OTUET O pe3ynbrarax
IIPOBEPKHU.

Tema 11. ApxuBauusi ¢aiiioBpIx 00beKTOB ((popMa HpoBeIEHUS — MpPaKTHUECKUE
3aHATHSA).

Bonpocel k Teme:
. Uem omnnyaercs cxatbiil paiii oT ucxogHoro?
. Uem omiinyaercs pe3epBHBIN (aiia oT apXUBHOTO?

N -

w

. Jaiite onpeneneHust TepMHUHAM «CKaTbI (ailiny, «apXuB», «apXUBATOP», «KOdPPULIHEHT
CKaTHsI», «M3BJICUCHUE (aiiay, «pacrakoBKa apXHBay.

. UeM xapakTepu3yeTcst KaueCTBO CXKaTus?

. Uto Takoe hopMaT apXUBHUPOBAHUS?

. Oxapakrepu3yiTe JOCTOMHCTBA U HEIOCTATKH ZIP-(popMara apXuBUPOBAHHUSL.

OxapakTepusyiTe TOCTOMHCTBA U HEJJOCTATKHU rar-gopMara apXuBUPOBAHUSI.

Onuimre OCHOBHBIE TUITBI APXUBOB.

OxapakTepu3yiTe JOCTOMHCTBA U HEJJOCTATKH CaMOPaCIIaKOBBIBAIOIINXCS apXHBOB.

10. Kax u3Bneusb (hailsiel ¥ manku U3 apxusa B onepanronHoi cucreme Windows?

©Co~No U A

Tema 12. ¥Yxoa 3a 1ucKOBBIMH ycTpoiicTBaMu (Qopma NMpOBENEHUS - MPAaKTUYECKUE
3aHATHUSA).

Bonpocsl k Teme:
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[Toyemy nuCKOBBIE HOCUTENN UHPOPMAITUH HYXKAAIOTCS B TIOCTOSHHOM yXo/e?
VkaxuTe BO3MOXKHBIC HAPYILICHUS B CHCTEME XpaHEHUsI HHPOPMAIMK Ha TUCKaX.
Kak onpenenuts 00beM cBOOOIHOTO yyacTKa Ha JUCKe?

[Touemy BO3HUKAET HEOOXOIUMOCTh B OYUCTKE JHCKa?

Kax BBIOSHUTE OUUCTKY AUCKA?

abrwdPERE

Kak BBIMOMTHUTH TPOBEpKY (aAiIOBON CHUCTEMBI W Ka4eCTBO PaOOYMX ITOBEPXHOCTEH
aucka?

7. Yto Takoe pparmeHtanus ¢aiina, 1 noueMy OHa BO3HUKAET?

8. Kak BrImONMHUTH AedparmeHTanuio aucka’?

9. Onuiumre NOpsA0K CHATUS TOUHOU KOITUHU ¢ THOKOTO JTUCKa.

Tema 13. IIpocTeiilmme HACTPOWKH ONMepPalMOHHON cucTeMbl (hopma MpoBEACHUS -
IIPaKTUYECKHUE 3aHATHSA).
Bomnpocsl k Teme:

1. Yto mnpexacraBnser co0Oil aAMHUHHCTPUPOBAHUE ONEpPAlMOHHOM cuctembl? Yrto
npeacTaBisieT co0oil mpoduiib Mmoab30BaTens?

2. Kak y3Harh OCHOBHBIE XapaKTEPUCTHUKH IMPOrPAaMMHOTO M alIapaTrHOro obOecredeHwus,
YCTaHOBJICHHOTO Ha KOMITbIOTEpe?

3. Kakue mapameTpsl y4eTHOH 3alMCH MOXET M3MEHUTH IOJIb30BaTeIbh C OrpaHUYCHHBIMHU
npaBamu?

4. Krto MOXeT M3MEHATh BXomgHoe mms mnoib3oBarens? Kak sto cumemnars? Kak n3mMeHUTH

napoJib MOJIb30BaTeNs?

Kak usmenurts 3Ha40k nosib3osareiisa? Kak BbITIOJTHUTH HACTPOUKY /1aThl U BpEMEHU?

Kakwue snements oopmnenust Pabouero crona Moryt ObITh U3MEHEHBI MTOJIE30BaTENIEM?

7. UYro npexacrasisier coboif Tema pabdouero crona? Kak ee m3mennts? Kakue ¢aiinsr MoryT
OBITH UCTIOBH30BaHbI B KauecTBe (OHOBOTO pucyHka? Kak usmeHuTh (POHOBBIN pUCYHOK?

8. Kak pasmectutp Ha PaGodem crone HecTaHAAPTHBIA (POHOBBII PHCYHOK?

9. Kak m3menuth 3actaBky? Kak HM3MeHUTH BpeMs 3aJepKKU MosiBIeHus 3actaBku? Kax
CO3/1aTh CBOIO 3aCTaBKY?

10. Kakumu moryt ObITh cTHiaM odopmieHus okoH W kHomok? Kak wmx BbIOparh? Kak
M3MEHUTH pa3pelieHne sKkpaHa?

SRl

Pa3ges 6. TexcToBble peJaKkTOpbI.
Tema 14. TexcroBblii penaxkrop Microsoft Word (popma npoBezneHus - mpakTHIECKUE
3aHATHSA).

Bomnpocesl k Teme:

1. Knaccudunupyiite mnporpaMMHbIE CpeACTBa palbOThl ¢ TekcToM. [IpuBenuTe mpUMeEpsI
MporpamMM pa3IudHBIX TPYIIIL.

2. Onummre Ha3HAYEHHUE ¥ OCHOBHBIE 0COOEHHOCTH pemakropa Word.

3. Urto monumaercs nox GopMaTUpOBaHHEM JOKYMEHTOB?

4. KakuMu 0COOCHHOCTSIMU OTJIMYAIOTCS (Daiiiibl TOKYMEHTOB, co3/aBaeMbie peaakropom \Word?
OnwuiuTe MOPSIO0K 3aIycKa M 3aBepiieHus padboTsl pegaktopa Word.

5. OxapakrepusyiiTe 0COOEHHOCTH CIIPaBOYHOM CUCTeMBbI penakTopa \Word.

6. OxapakrepusyiiTe pa3jaHYHBIE CIIOCOOBI OOpalieHHs] K OCHOBHOW CIIPAaBOYHOHW CHCTEME
penakropa Word.

7. Kax moaKIIOuNTh M OTKIIIOUUTH MIOMOIIHUKA 110 paboTe co crpaBkoii B peaakrope Word?

8. Omnuimre BO3MOXXHOCTH TIOMOIITHKUKA B perakrope Word.

9. Kak BbIOpaTh HOBOTO ITOMOITHHKA M KaK OCYIIECTBHTH €T0 HACTPOHKY?

10. OmnummuTe MOPSIOK MOTYUYSHHS CTAHIAPTHOM CIIPaBKHU.
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Tema 15. Unrepdeiic mporpammsr MS Word (dbopma npoBeneHus: — mpakTUIeCKHUE
3aHATHUA).
Bomnpocsl k Teme:
1. Onwumure 0O0IIyIO CTPYKTYpy OKHa - pemakropa Word. Ilepeunciurte oOs3aTenbHbIC U
HeoOs3aTeNIbHbIE 37IeMEHThI HUHTepdeiica.
1. Onummre CTPyKTypy ONEPALMOHHOIO MEHIO M Ha3HAYEHHUE OT/IEIbHBIX €T0 IIYHKTOB.
2. OnuiuTe Ha3HAYCHHUE U CTPYKTYPY paboueii obnactu okHa pegakropa Word.
3. OxapakTepu3yiiTe OCHOBHbIC HHCTPYMEHTAJIbHBIC MTaHEeN OKHA pexakTopa \Word.
2. OnumuTte Ha3HAYEHHE U CTPYKTYpy TOPH3OHTAIBHOM M BEPTHKAIBbHON JIMHEEK OKHa
penaktopa Word.
4. OnuunTte Ha3HAYCHUE U CTPYKTYPY CTPOKHU COCTOstHUSA B penakrope Word.
3. Omummre criocoOsl BeI30Ba 0kHa Hacrpoiika. Kakre BO3MOXXKHOCTH UMEIOTCS B 3TOM OKHE?
4. Onumure cnocoObl OTOOpakeHUs W yHaJeHUs HHCTPYMEHTAJbHBIX TaHeleld B OKHE
penakropa Word.
5. Kakue (raxku BIUSIOT Ha COCTAB MEHIO U BHEIIHUM Bl MHCTPYMEHTAIbHBIX NaHenen? e
OHM HaxoasATCs?

6. Oxapakrepusyiite OOBIYHBIA pekuM. B dWem ero gocromHcTBa m Henocratku? Kak ero
YCTaHOBUTB?

Tema 16. Pa6ora ¢ Tekcrom B MS Word (dopma npoBecHus - MPAKTHUECKUE 3aHATHS).
Bonpocsl k Teme:

Onuniute Ha3HAYeHUE, 0COOCHHOCTH U (OPMY TEKCTOBOTO Kypcopa B peaakrope Word.,

Kak ocymectsisiercst BBoj TekcTa" B peakrope Word?

Kak ocyiecTisieTcs nepektoueHrne MeKy CTPOYHBIMU M MPOMHCHBIMU OyKBamu?

Kak ocymecTBiseTcs: mepeKiIodeHne MeXAY PyCCKUM U JIATUHCKUM mpudTamu?

Onumure ocobeHHocTH (opMmupoBanus cTpok B pemaktope Word. Kak ocymiectisieTcs

nepeHoc cioB B pegakrope Word? Kak ycTaHOBHTB peKUM aBTOTNEpeHOCa?

6. Uem ommnuaetcs aeduc ot Tupe? UeM oTiaHyaroTcs APYT OT Apyra U Kak BBOAATCSA KOPOTKOE U

JUIMHHOE THUpe?

7. Kak co3narorcst ab3aribl ¥ CTpaHUIIBI IPH BBOJIE TeKcTa B pemakrope Word?

8. Ommmmre criocoObl ynajaeHuss CAMBOJIOB U CJIOB.

9. Yto Takoe (pparMeHT U KaK €ro MO>KHO BBIJICTUTH?

10. Onwmure oOmIKMe MPUEMBI BBIICICHHS ¢ TIOMOIIHIO MBIIIIH.

11. Kak Beimenuth Bech JoKyMeHT? Kak CHATH BblneneHue pparmenrta’?

12. Yewm otnmyaeTcs BbIpe3ka OT KonmupoBanus? Kak oCcymecTBISIOTCS 3TH Olepauu’?

agrwbdE

Paszpnea 7. Pabora ¢ rpadgukoid.
Tema 17. Pa6ora c¢ rpaduxoii B cucreme Windows (dopma mpoBeneHus-
MPAKTUYECKHUE 3aHSTHS)
Bomnpocsl k Teme:
1. Jns gero npenHasHaveH pegakrop Paint? Onuimre ero OCHOBHBIE BO3MOYKHOCTH.
2. Jlns yero mpeaHa3HaueHa 00JacTb PUCOBAHUSA?
3. JJig 9ero CyKHT MaHelb HHCTPYMeHTOB? OnumiuTe e€ CTpyKTypY.
4. Jlns gero npuMensieTcs naaurpa? Onumure e€ CTpyKTypy.
5. Onumure Ha3HAYeHHE W TOPAAOK paboTel ¢ mHcTpymeHTamu Jlactuk, Jlunus, Kpusas,
[IpssmoyronsHuK, Dnmunc, MHoOroyroiasHuk, PacnelmuTens, 3anuBka.
6. Kaxk BBIOIHSIOTCS CKATHsl, PAaCTSHKSHUS M HAKJIOHBI (hparMeHTa’?
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7. Yto Takoe otorpaduposanue 3xkpanHa? Kak ero BbIIOIHUTE?

Paznen 8. DiaexkTpoHHbIe TA0IHIBI.
Tema 18. Daexrponnbie Tadauubl MS EXxcel (dpopma mpoBemeHus - mpakTHUECKHE
3aHATHUA).
Bomnpocsl k Teme:
1. Yro Takoe snekTpoHHas Tabnmuna? Yem oHa OTIIMYAETCS OT 0OBIYHON TabIHIbI?
2. OxapakTepu3yiiTe OCHOBHbBIC BOBMOXXHOCTH mporpammbl Excel.
3. Kak ocyriecTBisieTcs 3amycK W 3aBepiinaercs pabora nporpammbl Excel? Kakyio cTpykTypy
uMeeT pabouasi 30Ha OKHa rporpammbl Excel?
4. Kakyro CTpyKTypy umeer ctpoka ¢opmyn? Urto mornumarotT mon paboueit kauroii Excel? Uro
takoe pabounii muct Excel?
5. Kak 3amaercs aapec saeiikn? Uto moHUMAIOT MO KOOpauWHaTaMu stueiku? Kak Beiaensercs
TeKyllas sueiika? J{s yero Hy)KeH MapKep 3aroJIHEHUs TeKyILel s;ueku?
6. Uto MokeT HaxoauThes B siueiike Excel? Uro monumaercs mox opmaroM ssueiikm?

Tema 19. CrannaptHbie neiicrBusi B mporpamme MS Excel (popma mpoeneHus -
MIPAKTUYECKHE 3aHATHUSA).
Bonpocsl k Teme:
OnwuiuTe cnocoObl NepeMeIeHni MeXy pa3IMYHbIMU y4acTKaMu pabodero JucTa'.
Kak MO>XHO nepexoIuTh OT OAHOIO JIUCTA K APYyromy?
Kak 3anmaercs agpec ssueiiky, HaxoAsIencst Ha IPyroM JucTe?
Kak ocyuiecTisieTcs nepexo] MeX1y pa3IMuHbIMU KHUTaMu?
Kak co3nars Tabnuiy Ha pabouem nucre?
Kakue criocoObl BBOJIA TAaHHBIX B SYEHKY HPETyCMOTPEHBI B mporpamme Excel?
Kakue TuIbl JaHHBIX MOKHO BBOJAUTH B siu€HKU JucTa?
Kak npoucxonut aBro3zaBepiieHre BBoja?
Kak u3MeHHUTh MUPHUHY U BBICOTY STYEHKH?
10. OmwumuTe ciocoObl peJaKTUPOBaHUs TaHHBIX B EXCel.
11. Kak MOXHO 100aBUTh, U3BMEHHUTD U YJAIUTh IPUMEYAHUE K stueiike aucra’?
12. Yro Takoe aBro3anoiHeHHE?
13. Onwumute cnocoObl 3ar0IHEHHS OTHUM U TEM )K€ 3HaUCHUEM TPYIIIbI sSUeeK.
14. Kax BBINOJHUTH aBTO3AINOJIHEHNE C U3MEHEHUEM 3HAYeHUs?
15. Kak BeINONHSIETCS KOMTMPOBAHKE U NIepeMelieHre (parMeHToB B porpamme Excel?
16. Kak BBINONHSCTCS COPTHPOBKA B Iporpamme Excel?
17. Kak MOXXHO BCTaBUTh CTPOKH H CTOJOLBI B TAOIHILY?
18. Kak ocymiecTBisieTcs yaaJieHue CTPOK U CTOJIOIOB U3 TaOIHIIBI?
19. Kakue emie popmaThl JaHHBIX BaM U3BECTHBI?
20. Omumwure crmocoObl (GOpMaTHPOBAaHUS TEKCTOBHIX 3HAYCHWH B sueiikax smcra. Kak
pa3MECTUTh 3ar0JIOBOK I10 LIEHTPY I'PYIIIbI STYEEK?
21.  Kak ckonupoBarh GpopmMar ss4eiKu?
22.  Kak MOXHO CKpBITb CTPOKY HJIU CTONIOE1?
23. Jlns gero mpuUMeEHsIeTCs 3aKkperuieHne oonactei? Kak ycTaHOBHTh M OTMEHUTH 3aKPEIUICHUE
oOnacteit?
24.  Kak MOXHO TepeMMeHOBaTh paboumii TUCT?
25.  Kak MOXHO nmepeMecTuTh U CKOITUPOBaTh pabouunit muct?
26.  Kak MOXHO BCTaBHUTh M KaK YIaJTUTh PaOOUmii THCT?

CoNoOA~WNE

Tema 20. ®@opmyast B MS EXxcel (hopma npoBeieHus - MPAKTUUSCKUE 3aHATHSA).
Bonpocsl k Teme:
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1. Onummre cmocoObl aBTOMAaTU3alMHU MOACYETA CyMMBI YHCEN B siueiiKax JIMCTa.
2. Chopmynupyiite npasuia 3anucu Gopmyi B mporpamme Excel.
3. Kak Bkimounts pyHKmio B hopmyny?
4. Omnwumure opsaaoK paboTel ¢ MacTepoM QyHKImi B EXcel.
5. Uem oTMyaroTcs Apyr OT Ipyra abCOIIOTHAS U OTHOCUTENbHAs apecarus siucex?
6. Jlns dero nenecooOpa3HO HCIONIb30BATh A0CONIOTHYIO aIpeCcaluio sueeK?
7. Jlnst yero nenecoodpa3zHo UCIOIB30BAaTh OTHOCHTEIBHYIO aIpecaluio sueeKk?
Pa3gen 9. ba3bl naHHBIX.
Tema 21. ba3pl ganubix MS Access (dhopma mpoBeAeHUsT - MPAKTHUECKUE 3aHSATHS).
Bomnpocsl k Teme:
1. Yro nasbiBaercs 6a3oii nanubix? [IpuBeanure npumeps! 6a3 JaHHBIX B TOBCEAHEBHOM KU3HH.
2. B 1yeM npeuMyIecTBa UCIOIb30BAHUSI AIEKTPOHHBIX 0a3 TaHHBIX Mepe]l XpaHeHHEeM JaHHbBIX
Ha Oymare?
3. OnummuTe OCHOBHBIE OIepaluu ¢ 6a3aMu TaHHBIX.
4. Kakue 6a3bl qanusix 1 CYB]] oTHOCATCS K peNIIMOHHBIM?
5. Jly1g 9ero UCronb3yroTCs. TabIuIIbl 6a3 TaHHBIX?
6. Jlus gero Hy)KHA COPTHPOBKA TAOIHIIBI 0a3bl JAHHBIX?
7. Kakas Tabnuna cuuTaetcs IIaBHOM, a Kakas MOJYMHEHHOM Tadnuiei cBsi3u?
8. Kak co3maroTcs cBsi3u Mex 1y Tadmunamu? YTo Takoe BHEINTHHHA KITH0Y?
9. Yto Ha3bIBaeTCs 3apOCOM B Oa3e JaHHBIX?

10. Yro HaszwiBaeTcst oruerom? [IpuBeanTe mpuMepsl OTYETOB, Oa3bl JAHHBIX.

Tema 22. IIpoekTHpoBaHMe M CO31aHHE CTPYKTYpbl ©0a3bl JgaHHbIX ((opma
MIPOBEICHUS - TPAKTHUECKHE 3aHITHS).
Bonpocsl k Teme:
1. Yro npencrasnset coboit hopma B CYBJ MS Access?
2. Uto MoxxeT HaxoauTcs B hopme?
3. OxapakTepu3syiiTe BO3MOKHBIE crtoco0bI co3aanust popmbl B MS Access.
4. OnuimmuTe BO3MOXKHOCTH U TIOPSJIOK CO37aHust (DOPMBI C TTIOMOIITBIO0 aBTO(OPM.
5. OnuiuTe BO3MOXXHOCTH | MOPSIIOK co3/1aHus (hOPMBI C TOMOIIIBIO MacTepa.
6. OnummuTe BO3MOXKHOCTH H TTOPSJIOK CO3aHUsT ()OPMBI C TIOMOIIBIO (POPMEL.
7. OnummTe CTPYKTypy MakeTa (hOpMbI B peKUME KOHCTPYKTOPA.
8. Kak MOHO BHECTH U3MEHEHHS B MakeT (pOpMbI?

Pa3gen 10. OcHoBbl padoTsl B UHTEpHeTe.

Tema 23 OcHOBHbIe NMOHATHA M omnpeaedeHus (popma mpoBeeHUs - MPAKTHUECKUE
3aHATHSA).

Bonpocel k Teme:

Jaiite xapakrepucTtuky robanbHoil cetu MnTepuet. Kak ona o6pa3zoBanacs?
Kak ¢opmupyercs u kto Belenser |IP-Homep komnbroTepa?

Yro npexacrasinseT coboii JoMeH BepxHero ypoBHs? [IpuBenure npumepsl.

Yro npexacrasinsier codoit Becemuphnas nayruna?

Kak MOXHO OIO3HaTh THIEPTEKCTOBYIO CCHUIKY B JOKYMEHTE?

UYro npencrasiseT coOoii BeO-CTpaHUIla, CAliT, HaYaIbHasl CTpaHuUIla, BeO-ceprep?
Kakas cxema ucnonb3yercs Aj1s 3anpoca cTpanul] BceMupHoit mayTHHbI?
OnumuTe 0OCHOBHBIE BO3MOKHOCTH 3JICKTPOHHOM MOYTEHI.

. Uto Takoe coobmenune? M3 uero oHo MOXeET COCTOATH?

10 Yro Takoe MPUCOCAMHEHHBIN (aiiyl ¥ 9YTO OH MOXKET COAEPIKATH?

LCoNoRWDNE
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11. Tlepeunciute u oxapakTepu3yuTe OCHOBHBIE ONEPALMH C BXOASIIUMHA U UCXOISITUMU
COOOIIEHUSAMHU.

12. /1511 uero HyXHaA TeMa COOOIIECHUS?

13.Kak ocymectrisercs noakimoueHue k Marepuery? Kak otkimtounthbest or UHTEpHETa?

Tema 24. O6ospeBarean Internet Explorer (dopma mpoBencHus - NpakTHUECKUE
3aHSTHS).
Bomnpocsl k Teme:

1.

2.

Nookow

8.
9.
10.

11.
12.

Onumure Ha3HaYeHUWE W OXApPaKTEpU3YMTE  OCHOBHBIE  BO3MOYKHOCTH
obospesaress Internet Explorer.

Onummre CTPYKTypy OKHa oOo3peBarens. Kakas mone3Has wWHPOpMALHS
oToOpakaeTcs-B CTPOKE COCTOSIHUS OKHA?

Kak 3anare ctaproByto cTpanuily obo3pesaress?

Onummre NOpsAIO0K 3aMpoca pecypca B OKHE 0003peBaTes.

Kak MOXHO ycKOpUTB 3arpy3Ky BeO-CTpaHMIIbI?

Kak ocymiectBisieTcs nmepemMelienue no runepecbuikam?

Onumure cnocoObl COXpaHEHHs JAHHBIX O IOCEUIaBIIMXCS BeO-y3ax,
ucrois3yemblie B o0o3pearese Internet Explorer.

Kak coxpaHuth Ha JUCKe TEKYIYIO BeO-CTpaHuIy?

Kak coxpanuth Ha Juicke pUCYHOK, BKIIOUEHHBIN B BeO-CTpaHuUIly?

OmnumuTe cpeacTsa moucka Be0-crpanuil B Unrepuere.

UeM OTIUYAIOTCS TOMCKOBBIE KaTajJord OT MOWCKOBBIX MAIIUH?

CdopmynupyiiTe mpocTeiime npaBuiia Co3aaHus 3amnpoca.

Tema 25. IIporpamma Outlook Express (hbopma rmpoBeieHus - TPAKTUUESCKUE 3aHATHS).
Bomnpocsl k Teme:

1.

2.

w

BoOoo~NOOGA

11.
12.

0.

OxapakTepu3yiiTe Ha3HAYCHUE U OCHOBHBIC BO3MOKHOCTH mporpammbl Outlook
Express.

Kak ocymiectBisieTcst 1ocTaBKa BXOAHBIX U BBIXOJHBIX COOOLICHU?

Kaxwue manku ucnonbs3yroTces nporpammoii Outlook EXpress asst rpynmupoBKy co-
oOmmenuin?

Omnuiure cTpyKTYpy okHa mporpammbl Outlook Express.

Jlst uero HykHa ajgpecHas kaura? Kak momectuTts aapec B KHUTY?

Kak 3anmonHuTh nosst 6aHka agpecaMy U3 ajpeCHON KHUKKHU?

Yem oTiu4aercs CKpbITas KOMUs OT OOBIYHON?

Jlia gero HyxHO-11ose Tema?

Kak npoBepuTh rpaMMaTuyecKkyto IpaBUIbHOCTh COOOLICHUS?

Kak B10xuTh B coobienue daitn? CkoiabKko ¢ailyioB 0JHOBPEMEHHO MOXHO
BJIIO>KUTh B COOOIIEHUE?

Kak ocymiecTBUTh OTIpaBKy HOATOTOBIEHHOTO COOOLIEHUs?

Kak ocymiecTBUTh 0CTaBKY BXOAHBIX COOOIICHUN?

6.IABOPATOPHBIE PABOTBI, IPAKTUKYMBbI

Jannslit Bug paboTsl He ipeaycMoTper YII.

7. TEMATHUKA KYPCOBbBIX, KOHTPOJIbHBIX PABOT, PE®@EPATOB

Jlannbliit Bug paboThl He ipeaycMoTpeH YII.
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8IIEPEYEHDb BOIIPOCOB K 3AYETY

1.  Knaccudunumpyiite nporpaMMHbIe CpeacTBa pabOThI ¢ TeKCTOM. [IpuBeuTe mpuMepsl
POrpaMM PA3TMYHBIX TPYIIIL.
2.  OmnummMre Ha3HAYCHHE U OCHOBHBIE 0COOECHHOCTH pemakTopa Word.

3. Yto nonumaercs noxa popMaTrpoBaHueM T0KyMeHTOB? KakuMu 0coOOEHHOCTSIMU
oTMyaroTcs (aibl JOKyMEHTOB, co3aaBaeMble perakropom Word? Onummre HopsaoK 3amycka
¥ 3aBepiIeHus paboTel peaakropa Word.

4.  OxapakrepusyiiTe 0COOCHHOCTH CIIPaBOYHOU cucteMbl peaaktopa Word.

5. Oxapakrepu3yiTe pa3IMuHbIe CIOCOOBI OOpaIIeH!sI K OCHOBHOM CIIPaBOYHOM cucTeMe
penakropa Word.

6. Kak moaximouuTh U OTKIFOYUTH IIOMOIIHKUKA [0 paboTe co crpaBkoii B pegakrope Word?
7. Onummre BO3MOXXHOCTH NOMOIIHKKA B peaakrope Word.

8.  Kak BpIOpaTh HOBOT'O MOMOIITHUKA U KaK OCYIIECCTBUTH €0 HACTPOUKY?

9.  Onummre NOpsIOK MMOJyYEHHsI CTaHIAPTHOW CIPABKH.

10. OmwuruTe 001IYyI0 CTPYKTYPY OKHA - penakropa Word. [Tepeunciure o0s3aTebHbIC U
HeoOs13aTeNbHbIE 3JIEMEHThI HHTepdeiica.

11. Onummure CTPYKTypy ONEPAMOHHOTO MEHIO M Ha3HAYCHUE OTAEIbHBIX €ro ITyHKTOB.
12. OnummTe Ha3HAYCHUE U CTPYKTYpPY paboueii obmactu okHa pemaktopa Word.

13. OxapakTepu3yiTe OCHOBHbIC HHCTPYMCHTAIIbHBIC MTAHEH OKHA pepakTopa Word.

14.  OnumuTe Ha3HaYEHUE U CTPYKTYPY TOPU3OHTAIBHON M BEPTUKAJIBHOMN JIMHEEK OKHA
penakropa Word.

15.  OnwummTe HA3HAYCHUE U CTPYKTYPY CTPOKHU COCTOsIHUS B pepakTope Word.

16. Omnwummte criocoOb! BeI3oBa okHa HacTpoiika. Kakne BO3MOXHOCTH UMEIOTCS B TOM OKHE?
17.  Onwumute crnocodbl 0TOOpaKEHUS U yaleHUs HTHCTPYMEHTAJIbHBIX [TaHeseil B OKHE
penakropa Word.

18. Kakwue (hiaxku BIUAIOT HA COCTAB MEHIO M BHEIIHUI BHJI HHCTPYMEHTAIBHBIX TTaHEIen?
['ne onun HaxoxsTcs?

19. Oxapakrepu3yiiTe 0OBIUHBIN pekuM. B gem ero qocromHcTBa u Heocratku? Kak ero
YCTaHOBUTB?

20. Jlaiite xapakTepuCTHKY ri100anpHO cetn MaTepHeT. Kak oHa oOpa3oBanach?

21. Kax ¢popmupyercs u kTo Bbaenser IP-nomep kommnbrorepa?

22. Yro mpexacraBiseT coO0l JOMeH BepxHero ypoBHs? [IpuBeauTe mpumepsl.

23. Uro npencrasnser coboit Bcemupnas nayruna?

24. Kak MOXHO OTIO3HATh THIIEPTEKCTOBYIO CCHUIKY B JOKYMEHTE?

25. Uro npencrasinseTr coboil BeO-cTpaHULIa, CAalT, HadyalbHas CTpaHHIa, BeO-cepBep?

26. Kaxkas cxema ucmonb3yeTcst Ui 3arpoca ctpanul] BceMupHoii mayTuHb1?

27. Onummure OCHOBHbIE BO3MOYKHOCTH 3JI€KTPOHHOM MOYTHI.

28. Uro takoe coobmenune? M3 4ero oHO MOKET COCTOSTH?

29. Uro Takoe npuCcOeANHEHHbIH (Paiii U 4YTO OH MOXKET COAEPIKATh?

30. IlepeuncnuTe U OXapaKTEPU3yHTE OCHOBHBIE ONIEPAIMH C BXOASIIMMH U HCXOSAIIIUMHU
COOOIICHUSIMHU.

31. Jlst yero Hy>kHA TeMa COOOMIeHNs?

32. Kak ocymectBnsiercs nojakiaodenue k Marepuery? Kak orkmountsest ot MHTepHeTa?
33.  Jlast yero mpeaHasHadeH peaakrop Paint? OnuimuTe ero OCHOBHBIE BO3MOKHOCTH.

34. Jlns yero mpenHa3zHaueHa 00JacTh pUCOBaHUA?

35.  Jlyig 9ero CIy>KUT HaHellb HHCTPYMEHTOB? OnumimTe e€ CTPYKTypy.

36. Jlist yero nmpumMensieTcs nanutpa? Onumure e€ CTpyKTypy.

37. OmnmmmTte Ha3HAUEHHE U TIOPSIOK paboThl ¢ HCTpyMeHTamu JlacTuk, Jlnaus, Kpusas,
[TpsamoyronbHUK, Dmunc, MHOroyroibHUK, Paciibuintens, 3anuBka.
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38. Kak BBIMONTHSIOTCS C)KaTUsl, pACTSHKCHHS U HAKJIOHBI ()parMeHTa’?
39. UYrto takoe ¢gororpadupoBanue s3xkpana? Kak ero BeITOIHUTE?

10. CAMOCTOSATEJIBHASA PABOTA OBYUYAIOIIIUXCA

®opma o0yyeHus OYHO-3a04HasI
Hazpanue Bun camocrositensHO# paboThI O0bem B ®opmMma
pas/enoB U TeM Jacax KOHTPOJIS
1.Nudpopmartus [TpopaboTka yuebHOTrO MaTepuana 1 [TpoBepxka
u
CILICHUS 33/1a4

001IeCTBEHHOE P 8
pa3BUTHE.
2. TlepBuunbie [IpopaboTka yuebHOro maTepuaia 1 [TpoBepka
TOHATHA peleHus 3a1ay
HHGOPMATHKH.
3.0cHOBBI [IpopaboTka yuebHOro MmaTepuaia 2 [TpoBepka
XpaHCHHA pemenus 3anay
nHpopmaruu B
KOMIBIOTEPE.
4.AnnaparHsie IIpopaboTka yueGHOro MaTepuaia 2 IIpoBepka
CpeAacTBa pelIeHus 3a1a4
KOMIIBIOTEPHBIX
CeTel.
5.1onsTne IIpopaboTka yyeOHOro MaTepuaa 2 ITpoBepka
IPOTPaMMHOTO pelenns 3aau
o0ecreueHusl.
6.0OCHOBBI IIpopaboTka yyeOHOro MaTepuaa 2 ITpoBepka
rpapuyeckoro pelieHus 3aaa4y
uHTepderica
ONepalMOHHOM
CHCTEMBI
Windows.
7. basoBbie [TpopaboTtka yue6HOro MaTepuania 2 ITpoBepka
TIOHATHS u peleHus 3a/1a4
cpencTaa
OIEPALIMOHHON
CHCTEMBI
Windows.
8. CnpaBodHast IIpopaboTka yyeOHOrO MaTepuana 3 IIpoBepka
cucreMa

- HICHHSI q
Windows. petiieH sana
9. @ailnoBsIi IIpopaboTka yyeOHOrO MaTepuana 3 ITpoBepka
MEHEJDKEP. perieHus 3a1a4
10. AnTHBHpYC [TpopaboTtka yue6HOro MaTepuana 2 ITpoBepka
HBIE CPEJICTBA. peleHus 334
é)l ApxuBarust [IpopaboTka yuebHOro MmaTepuaia 2 IIpoBepka

aIOBBIX
SOBCKTOB. peleHus 3aaau
12.Vxon 3a [TpopaboTka yueGHOrO MaTepuraa 2 [Tposepka
AMCKOBBIMHU pelieHus 3ama4d
YCTPOWCTBAMH.
13.Hpocreiiim [TpopaboTka yueOHOTO MaTepuaia 3 [Tposepxka
¢  HaCTpOMKH pereHus 3a1au
OTIepaIMOHHOM
CHCTEMBL.
14.TexcroBbrit [TpopaboTka yueGHOro MaTepuana 2 I[IpoBepka

€/IaKTO
R/I {or0S0 pereHus 3a1a4

Word.
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15.Anrepdeiic [TpopaboTka yuebHOTrO MaTepuaia 2 [TpoBepka
I é)r %“If[gfm peleHus 3a1a4
16. Pabora ¢ IIpopaboTka yue6HOro MaTepuana 3 ITposepka
\T/%%?M B MS peleHus 3a1a4
17. Pabora c I[IpopaboTka yue6HOro MaTepuana 3 ITposepka
rpaduKoit B peleHus 3a1a4
cucTeMe
Windows XP.
18. [IpopaboTka yueOHOTO MaTepuaia 2 [TpoBepka
ONEeKTPOHHbBIE peuenus 3anay
Tabmuusl MS
Excel.
19. [IpopaboTka yueOHOTO MaTepuaia 2 [TpoBepka
Crannapribie peleHus 3a1a4y
JIEHCTBUS B
nporpamme MS
Excel.
20. ®opmysl B [IpopaboTka yuebHOro MmaTepuaia 3 IIpoBepka
MS Excel. pelicHus 3a1a4
21. bassl IIpopaGoTka yuebHOro MaTepuana 2 I[IpoBepka
,IA[\aCP(I;PeHS’ISX MS pelenus 3a1a4
22. [IpopaboTka yuebHOro MmaTepuaia 2 ITpoBepka
IIpoexTupoBan pelenus 3aaa4
W€ U CO3JIaHKE
CTPYKTYPBI
0a3bl JaHHBIX.
23. OcHOBHbIE [IpopaboTka yuebHOro MmaTepuaia 2 [TpoBepka
TTOHATHSI 1 pelIeHus 3a1a4
OTpe/IeTICHUsI.
24. [IpopaboTka yuebHOro MaTepuaia 2 ITpoBepka
Ob6o3peBarens peleHus 3aaau
Internet
Explorer.
25. IIporpamma [TpopaboTka yueOHOTO MaTepuaia 2 [TpoBepka
g)l:[glr(()agis(. peleHus 3aaaq

11. YYEBHO-METOANYECKOE U HTH®OOPMALMOHHOE OBECIIEYEHHUE

AN CHUITINHBI
a) CIIuCOK peKOMEHAyeMOoil JINTepaTyphl
OCHOBHast
1. laBpwioB, M. B. MWudopmaruka u uHPOPMAIMOHHBIE TEXHOJOTHH : Y4YeOHHUK Ui BYy30B /
M. B. I'aBpunoB, B. A. KimmmoB. — 4-¢ m3m., mepepab. m mon. — MockBa : M3marensctBo FOpaii,

2020. — 383 c. — (Bsicmiee obpazoBanue). — ISBN 978-5-534-00814-2. — Tekcr : 31eKTPOHHBIH //
OBC IOpaiir [caiit]. — URL: https://urait.ru/bcode/449779

2. Wudopmarrka s ryMaHuTapues : y4eOHUK u mpaktukyM s By3oB / I. E. Kenposa [u ap.] ;
nmox penakuumeit I E. Kenmposoit. — Mocksa : MzmarensctBo FOpaiit, 2020. — 439 c. — (Bricmiee


https://urait.ru/bcode/449779
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obpasopanue). — ISBN 978-5-534-01031-2. — Texkcr : anexrponnsiii / DBC HOpaiir [caiir]. — URL:
https://urait.ru/bcode/450494

3. Ludpossie TexHOMOrMU B nu3aiiHe. McTopus, Teopus, MpakTHKA @ yY4COHHK M TPAKTUKYM IS
By30B / A. H. JlaBpentseB [u ap.] ; mon pemakuumein A. H. JlaBpentbeBa. — 2-e u31., UCHp. U JIOM. —
Mockga : U3narenbcrBo FOpaiit, 2020. — 208 ¢. — (Bsiciiee oopazosanue). — ISBN 978-5-534-07962-
3. — Teker : anekrponnsiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/454519

JMOTMOJHUTEILHAS
1. Hemun, A.H0. Wudpopmaruka. JIabOpaTOpHBIA MPaKTHKyM : y4eOHOe mocodue st By30B /
A.1O. Jlemun, B. A. JlopodeeB. — Mocksa : MsmarensctBo IOpaiit, 2020. — 131 c. — (Bericiee
oOpaszopanue). — ISBN 978-5-534-08366-8. — Tekcr : anexrponssiii // 9BC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/451395

2. Mamonosa, T. E. Uudopmanmonnsie TexHomoruu. JlabopaTopHbIN MPaKTHKYM : yaeOHOe mocobue
mrst BysoB / T. E. MamonoBa. — Mocksa : UzmarensctBo IFOpaiit, 2020. — 176 c¢. — (Bricmiee
oOpaszopanue). — ISBN 978-5-9916-7060-9. — Tekcr : anexrponnsid // OBC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/451399

3. Hosoxwuos, O. II. Madopmaruka B 2 4. Yacts 1 : yaebHuk mis By3os / O. [1. HoBoxuinos. — 3-e
u3., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. — 320 ¢. — (Briciiee oOpa3oBanue). —
ISBN 978-5-534-09964-5. — Tekct : onekrponnbii // OBbC Hpaiir [caiit]. — URL:
https://urait.ru/bcode/455239

4, Hogoxwunos, O. 1. Uudopmaruka B 2 4. Yacts 2 : yueonuk s By3oB / O. [1. HoBoxunos. — 3-e
u3., nepepad. u gorn. — Mocksa : U3narensctBo HOpaiit, 2020. — 302 ¢. — (Bricuiee oOpa3oBanue). —
ISBN 978-5-534-09966-9. — Tekct : omekrponsbii // O3bC HOpaitr [caiit]. — URL:
https://urait.ru/bcode/455240

5. Hosoxwunos, O.IL Wudopmaruka :  yueOHMK s  OpUKIAAHOrO  OakanaBpuara /

O. I1. HoBoxwuioB. — 3-e u3., nepepad. u gomn. — Mocksa : M3natensctBo HOpaiit, 2017. — 619 c. —
(bakanasp. [lpuxmagaot kypc). — ISBN 978-5-9916-4365-8. — Tekcr : snektponHsiii // DbC IOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/406583

yueOHO-MeToauYecKast

1. XKenonun A. B. Meronndeckue yka3aHus sl MOATOTOBKU K MPAKTUYECKUM 3aHATHAM U OpraHU3aI|H
CaMOCTOSITETIbHOM PabOThl CTYACHTOB MO AuciuIuinHe «MHpopManroHHbIE TEXHOJIOTHU B JTU3AHHENIIO
HanpaBneHuio moarotoBku 54.03.01 «uzaitn», npodunu «/lu3aita rpadudeckuit», «/In3aiiH KocTrOMa»
Bcex opm obyuenus / A. B. XKenonun; Ynl'Y, @ak. KynbTypsl 1 HCKyCCTBa. - YIbsiHOBCK : Yal'Y, 2019.
- 3ary. ¢ akpana; HeomyOnukoBaHHBIN pecypc. - DieKkTpoH. TekcToBbie aaH. (1 ¢atin : 297 Kb). - Tekcr :
anextponnsrit. — URL: http://lib.ulsu.ru/MegaPro/Download/MObject/8978

CornacoBaHo:
[nasupiii 6ubauorexapn, OOIT / MM.QEQ.& WA/ W 7 15.06.2020

Joamnocn, copyuinka GnbianoTexn

0) [IporpamMmMHoOe o0ecnieueHune

Microsoft Windows
Microsoft Word

Microsoft Exel

Microsoft Word Pad
Microsoft Paint

Microsoft Internet Explorer
Microsoft Outlook Express
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Microsoft Access

B) I[Ipodeccuonasibubie 0a3b1 JAHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

1. Dy1eKTPOHHO-0UOJINOTEYHbIE CUCTEMBI:

1.1. IPRbooks : anexkTpoHHO-OMOIMOTEYHAsE CUCTEMa : CalT / rpynmna KoMrmanuid Au [1u
Ap Menaua. - Capatos, [2020]. — URL: http://www.iprbookshop.ru. — Pexum mocryma: st
3apEerucTpUp. Mojab3oBaTenei. - TEeKCT : 3JIeKTPOHHBIH.

1.2. FOPAUT : snexTpoHHO-OuOMMOTeuHas cuctema : caiit / OOO DieKTpoHHOE
m3parensctBo FOPAWT. — Mocksa, [2020]. - URL: https://www.biblio-online.ru. — Pexum
JIOCTyNa: JUIsl 3apETUCTPUP. MTOIb30BaTENEM. - TEKCT : JIIEKTPOHHBIM.

1.3. KoHCynpTaHT CTyJeHTa : JJIEKTPOHHO-OMOmmoreuHas cucrema : cabt / OOO
[Tomurexpecypc. - Mockaa, [2020]. - URL:
http://www.studentlibrary.ru/catalogue/switch_kit/x2019-128.html. — Pexum mgocryma: mis
3apPETUCTPUP. MOJIb30BATENEH. — TEKCT : JIIEKTPOHHBIN.

1.4. Jlanp : snekTpoHHO-OMONMMOTEeYHast cucteMa : cailt / OO0 3BbC Jlanp. — CaHKT-

[MerepOypr, [2020]. — URL: http://www.studentlibrary.ru/pages/catalogue.html
https://e.lanbook.com. — Pexum moctyma: misi 3aperucTpup. Tmojb3oBarened. — TekcT :
AIEKTPOHHBIN.

1.5. Znanium.com : snekTpoHHO-OMONMMOTeYHast cuctema : cat / OOO 3HaHHyM. -
Mockasa, [2020]. - URL: http://www.studentlibrary.ru/pages/catalogue.html http://znanium.com.
— PexxuM froctymna @ uist 3aperucTpup. moyib3oBaresiei. - TeKCT : 31eKTpOHHBIN.

2. KoncyasrantIliawce [DnekTpoHHBIN pecypc]: cipaBodHas mpaBoBas cucrema. /000
«Koncynprant [lmrocy - DnexktpoH. nas. - Mocksa : Koncynsrantllintoc, [2020].

3. ba3bl TaHHBIX NEPUOAMYECKUX U3TAHUI:

3.1. ba3za naHHBIX MEPUOAMYECKUX W3JIAHUM : AekTpoHHbIE KypHansl / OO0 UBUC. -
Mocksa, [2020]. — URL: https://dlib.eastview.com/browse/udb/12. — Pexum moctyma : mis
aBTOPU3. OJb30BATENEH. — TEKCT : 3JIIEKTPOHHBIM.

3.2. eLIBRARY.RU: nayunas snektponHas OuOmmorexa : caiitr / OOO Hayunas
OnekTponHas bubmmoreka. — Mocksa, [2020]. — URL: http://elibrary.ru. — Pexxum nocryma : s
aBTOPU3. NOJIb30BATENEH. — TEKCT : JIIEKTPOHHBIN

3.3. «Grebennikony : snextponnas oubanoreka / U] I'pebennrkoB. — Mocksa, [2020]. —

URL:  https://id2.action-media.ru/Personal/Products. — Pexum goctyma : Ui aBTOPHS.
nosb30BaTenen. — TeKCT : 2IIEKTPOHHBIM.
4. HauuoHaabHasi JJIeKTPOHHAasA OuOJMOTeKa : »DJIEKTpOHHas OuOIMOTEKa

(bez[epanLHa;I rocyaapCTBCHHaA I/IH(I)OpMaI_[I/IOHHa}I cHCTEMA : CaWT / MI/IHI/ICTepCTBO KYJIbTYPbI
P® ; PI'B. — Mockra, [2020]. — URL:http://www.studentlibrary.ru/pages/catalogue.html

https://u36.pd. — Pexxum nocrtyma : ans mosib3oBaTenel HayuyHoil OuOmmoreku. — Teker :
AIEKTPOHHBIN.
5. SMART Imagebase  // EBSCOhost : [mopTau]. - URL:

https://ebsco.smartimagebase.com/?TOKEN=EBSCO-
1a2ff8c55aa76d8229047223a7d6dc9c&custid=s6895741. — Pexum aocTyma : A aBTOPH3.
noJyib3oBarenei. — M3o0pakeHue : 37eKTpOHHBIE.

6. ®enepanbubie HHGOPMANHOHHO-00pPa30BaTeIbHbIE OPTAJbI:

6.1. EanHoe OKHO JocTynma K o0pa3oBaTelbHBIM pecypcam : (emepanbHbIil mopran /
yupeautens OIAOY IO LPI'OIl u UT. — URL: http://window.edu.ru/. — Tekcr
JJIEKTPOHHBIN.

6.2. Poccuiickoe obOpaszoBanue : (enepanbHbld Toptan / yupemurenbr ®IAOY 1O
LIPTOITu UT. — URL: http://www.edu.ru. — TekcT : 3J€KTPOHHBIA.

7. O0pa3oBaTeabHble pecypebl Yal'y:



http://www.iprbookshop.ru/
https://www.biblio-online.ru/
http://www.studentlibrary.ru/pages/catalogue.html
https://e.lanbook.com/
http://www.studentlibrary.ru/pages/catalogue.html
https://dlib.eastview.com/browse/udb/12
http://elibrary.ru/
https://id2.action-media.ru/Personal/Products
http://www.studentlibrary.ru/pages/catalogue.html
https://нэб.рф/
https://ebsco.smartimagebase.com/?TOKEN=EBSCO-1a2ff8c55aa76d8229047223a7d6dc9c&custid=s6895741
http://window.edu.ru/
http://window.edu.ru/
http://www.edu.ru/index.php
http://www.edu.ru/

MHUHHCTEpPCTBO HAyKHU U BBICIIEro oOpazoBanus PO

o o Dopma
VIIBSAHOBCKUH roCy1apCTBEHHBII YHHBEPCUTET

®-Pabouyast mporpamma JUCHUIUTAHBI

7.1. Dnekrponnas Oubnuoreka Ynl'Y : momynms ABUC Mera-ITPO / OOO «/lara
Okcmpece». — URL: http:/lib.ulsu.ru/MegaPro/Web. — Pexum moctyma : i mojb3oBareiei
Hay4YHOU OubmmoTeku. — TeKceT : 37eKTPOHHBIA.

7.2. O6paszoBarenbubiii mopran Yal'V. — URL: http://edu.ulsu.ru. — Pexwum goctyma : ajs
3apPETUCTP. MOJIb30BaTENEH. — TEKCT : AIEKTPOHHBIN.

CornacoBano:
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Hogncrocme compyonuxa YATuT

12.
MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCHUIIJINHBI:

Aynutopuu 1Jid MPOBEICHUS JIEKINI, CEeMUHAPCKUX 3aHSITUMH, JI IPOBEICHUS TEKYIIETrO
KOHTPOJIA U TPOMEKYTOUHON aTTECTAIlMHU, TPYNIOBBIX U MHAUBUIYaTbHBIX KOHCYIbTAIIUH.

AynuTOpUN YKOMILIEKTOBAHbl CHEIUAIU3UPOBAHHONW MeOelblo, Yy4eOHOM JTOCKO.
AyauTtopuu ISl IPOBEACHUS JICKIIUKA OOOPYIOBaHbI MYJIbTUMEIUWHBIM OO0OpPYAOBAaHUEM ISt
npenocraBineHuss uHGopmanuu OonbIIoi aynutopuu.  IloMerneHust i caMOCTOATEIbHOU
paboThl OCHAIIEHBl KOMIBIOTEPHONM TEXHHUKONH C BO3MOXKHOCTBIO TIOJKIIIOUEHHS K CETH
«HTepHeT» M obecredyeHrneM JAO0CTyNna K SJIEKTPOHHOM HMH(pOMaIMOHHO-00pa3oBaTeIbHON
cpene, IEKTPOHHO-ONOIMOTEUHOM CUCTEME.

13. CHELIMAJIBHBIE YCJOBUSA JJIs1 OBYYAIOIIUXCSA C OTPAHUYEHHBIMHU
BO3MOKHOCTSAMMU 3/10POBbS

B cinysae HEOOXOOUMOCTH, OOydYalOUIMMCS W3 YHCIAa JIMI C OrPaHUYCHHBIMHU
BO3MOXKHOCTSIMH 3JI0OPOBbsl (TI0 3asBJICHUIO OOYYArOIErocsi) MOTYT TpeiaraThCsi OJHU W3
CIICAYIONIMX BapUaHTOB BOCHPHUATHS HHGOPMAIMA C YYETOM MX HMHIUBHIYaJbHBIX
MCUXO(PU3NIECKIX OCOOCHHOCTEH:

— IS JUI ¢ HApYUICHWSMH 3PEHUsS: B IMeYaTHOW (opMe YBETUYEHHBIM IIPH(TOM; B
(dopme SIIEKTPOHHOIO JOKyMEHTa; B (opMme ayauodaiina (mepeBoja ydyeOHBIX MaTepuanoB B
aynuodopmar); B mevaTHOW ¢opme Ha s3bike bpaiins; WHIMBHIyadbHBIE KOHCYJIBTALUU C
IpUBJICUECHHEM TH(IIOCYPIOTIEPEBOAUNKA; MHIUBUAYaIbHbIE 33/1aHUSI U KOHCYJIbTAIUH;

— JUId JUI[ C HapylIeHUsIMH clyxa: B IedaTHOM Qopme; B Qopme 3JIeKTPOHHOTO
JIOKYMEHTa; BUeOMaTepHalIbl C CyOTUTpaMU; MHIUBUAYaIbHbIE KOHCYJIBTAIIMM C IPUBJICYCHUEM
CYpZIOTIEPEBOIUMKA; WHANBUIYAIbHBIC 3a]JaHNS U KOHCYJIbTAIINH;

— JJIA JIMI C HapyLIEHUsIMM OINOPHO-JIBUTATENBbHOTO ammapara: B NedaTHoW ¢opme; B
dopMe DIEKTPOHHOTO JOKyMeHTa; B (opme aynuodaiina; WHIWBUAyaTbHBIE 3alaHUs |
KOHCYJIbTAIINH.
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Pa3paboTunk JOLICHT XKenonun A.B.

MOJIHNCH JIOJDKHOCTD DdUO



http://lib.ulsu.ru/MegaPro/Web
http://edu.ulsu.ru/

